AJIMAHUCTPALIUSA
CPEJHEHAPUIBIHCKOI'O CEJILCKOT'O NOCEJEHUSA
CEPA®UMOBHNUYCKOI'O MYHUIIUIIAJTBHOI'O PAMOHA
BOJIT'OI'PAJICKOM OBJIACTH

IMOCTAHOBJIEHUE
Ne 36 ot 14 centsiops 2026 roma

«O0 yTBep:KIeHUN AIMUHUCTPATHBHOI0 PerjiaMeHTAa NMPeI0CTaBJIeHUs] MYHUIIUNIAJIbHON yCIyru
«IIpenocraBienne ungopmanuu 00 ouepeaTHOCTH NMPEIOCTABIECHHUS KUIbIX OMeEIEHUIl Ha
YCJOBHMSIX COLMAJTIBLHOI0 HAlIMa))

B coorBercTBHU ¢ DenepaibHbIM 3ak0HOM OT 06.10.2003 Ne131-®3 «O6 061mux
NPUHIMIAX OPraHu3aluu MeCTHOT0 camoymnpasieHusi B Poccuiickoii @enepauun»,
®enepanbHbIM 3aK0HOM 0T 27.07.2010 Ne 210-P3 «O06 opranu3anuy nNpeaocTaBjJIeHUs1
rocy1apCcTBEeHHbIX H MYHUIMIIAJIBHBIX YCJIYD», YcTaBoM CpeaHenapuibIHCKOIO CeJIbCKOIo
nocejieHHs, B LeJSAX peaJiu3alii MepoNpUsiTUHii 10 pa3padoTKe U YTBePKICHUIO
AIMHUHUCTPATUBHLIX PETIJIAaMEHTOB MPEAOCTABJICHUA MYHUIUITAIBbHBIX YCIYI, AIMUHUCTPaAUA
CpenHenapuIbIHCKOI0 €eJIbCKOI0 MoceJeHust

ITOCTAHOBJISIET:

1. YTBepauTh aAMHUHHMCTPATHBHLIA PpPerJjaMeHT MNPeI0CTABJIEHUS MYHUIMNAJIbHOU YCJIYIU
«IIpenocraBienue uHpopManmuu 00 OYEPETHOCTH MPEAOCTABJEHHS] KUJIbIX TNOMENIeHU Ha
YCJOBHSIX COUMAJBLHOrO HaiiMay. Ilpuiaaraercs.

2. llpuznats yrpatuBmuM cuiy I[locranoBienue agMuaucTpanuu CpeaHenapuibIHCKOTO

cesibckoro nocesieHusi ot 28.08.2019 roga Ne 35 «O0 yrBep:KaieHUM aIMUHUCTPATHBHOIO
perjiaMeHTa npeaocTaBjJeHuss MyHuuMnaabHoi yeayru «IlpexocraBienue nnpopmauuu oo
04YepeHOCTH NMPeI0CTABIEHHUS KHJIbIX IOMENIeHUIl Ha YCJI0BUAX COHMAJBLHOI0 HaiiMa.

3. Hacrosimee nmocTaHOBJIeHHE BCTYNaeT B CHJIY C MOMEHTA €ro MOJANMCAHUS H TOMAJIEKHUT
00HApPOJAO0BAHMIO M Ppa3MelleHHMI0 HAa opuuMaabHOM caiite CpelHeNaAPUUBIHCKOTO CeJIbCKOro
noceJeHusl.

4. KoHTpPoJIb HAl HCIIOJIHEHHEM HACTOSIIIEr0 MOCTAHOBJIEHUS OCTABJISIO 32 CO00I.

¥

I'naBa CpeaHenapHIbIHCKOLO "
CeIbCKOr0 MOCeJeHHsI: | i;\/«}yc// _AEA. Kanuanna/




YTBepxaen
NMOCTAHOBJIEHHEM a/IMUHUCTPALMH
CpeaHelapUIBIHCKOTO CeJIbCKOro MoceaeHust

ot 14 cenrsiops 2026 r. Ne 36

AJIMHHUCTPATHUBHBIA perjiaMeHT
npeaocTaBjeHuss MyHUIUIANBbHOI yciayru «[IpexocraBienune naHgpopMannu 06 04epeTHOCTH
npeaocTaBJIeHHUs JKIUJIBIX MOMEIeHH HA YCJIOBHAX CONMAILHOTO0 HaiiMay
1. O01mue mo10KeHus

1.1. Ilpenmer perynupoBaHus

Hacrosmmii  agMUHUCTPAaTUBHBIA  perjJaMeHT  yCTaHABIMBAET  IOPSAJOK  IIPENOCTaBICHUS
MyHHIIMNIAAbHON  ycnyru  «[IpemocraBiieHue uHpoOpMaIMK 00 OYEPEIHOCTH IPEAOCTABICHUS HKHJIBIX
MIOMENICHUH Ha YCIOBUSAX CONMAIBLHOTO HaiiMa» (jajnee — MyHHUIMNANBHAS yCayra, aJIMUHUCTPAaTHUBHBINA
periiaMeHT) W CTaHAapT TMPEIOCTaBICHUS MYHHUIIUMAIBLHOW YCIYTH, B TOM YHCIE ONpPEHCTsIeT CPOKH H
TIOCJIEIOBATEIBHOCTh ~ aIMUHUCTPATUBHBIX TPOIEAYp TMPH TPEAOCTABICHHH MYHHUITUHAIBHON  YCIyTH
Anvunucrpanuer CpenHenapuIlbIHCKOTo CelibCKoro noceinenus CepauMOBUUYCKOTO MYHHUITUITAIBHOTO paioHa
Bonrorpanckoii obmactu.

1.2. 3asBuTensMH Ha TIONyYeHHE MYHUIUIAJIBHOM YCIYTH SIBISIFOTCS Tpaxknaane Poccuiickoit
®denepanvv WM UX YIIOJIHOMOYEHHBIE MTPECTABUTENH.

1.3. Iopsnox mHGOPMHUPOBAHUS 3asIBUTENICH O MIPEIOCTABICHUY MYHHUITUIIAIBHON YCIYTH

1.3.1. CBeneHust 0 MeCTe HaXOKICHHS, KOHTAKTHBIX TeiaeoHax U rpaduke padoThl AIMUHUCTPALIUN
CpenHenapuubHCKOro cenbeKoro moceneHuss CepadMOBHUCKOTO MYyHHUIMIAIBLHOTO palioHa Bomrorpanackoit
obylacTi, OpraHM3anyi, y4YacTBYIOUIMX B MPEIOCTABICHWH MYHHIHWIAIBHON YCIYIH, TOCYIapCTBEHHOTO
Ka3eHHOTOo YyupexjaeHuss Bomrorpanackoir obmactn  «MHOrO(YHKIIMOHANBHBI IIEHTP MPEIOCTaBIICHUS
rOCyJapCTBEHHBIX U MyHHUIMITATIBHBIX yeayr» (naixee — MOL):

AnvuaucTpanust CpeqHenapuIbIHCKOr0 CeabcKoro noceneHus: CepauMOBHUCKOTO MYHHUITUTIAIEHOTO
pationa Bomrorpanckoit o6mactu: 403461, Bomrorpanckas o6macte, CepadUMOBHUCKHIN pPaiioH, XyTOp
Cpenuenapunbsackuii, yn. Kanmnaunaa, qom 40.

Tenedons! ciennanrcroB AqmuHuCcTparnyn: 8-844 64-3-71-16.

E-mail: zarizaadm@yandex.ru

Anpec opumanbHOro caifTa B ceTd MIHTepHET: cpeaHenapuIlbIHCKOe. pd
I'padmk paboter: moHenenpHUK - aTHUIA ¢ 8.30 10 16.30,

06ex ¢ 12.00 mo 13.00, BeIxoaHbIE - CyOOOTa ¥ BOCKpECEHBE.

Anpec M®LI: Poccus, 403441, Bonrorpaackas odnacts, ropoa CepadumoBny,
yi. Oxra0peckasi, 65 tenedpon §-84464-4-43-09, 4-44-17

E-mail: serafimovitch.mfts@yandex.ru

Caiit http://mfc.volganet.ru



Nudopmarnuio o MecroHaxoxeHnn u rpadukax padorelt MO®I[ Takke MOXKHO TMONYYUTH C
WCIONb30BaHUEeM EnuHOro moprana cetd HeHTpoB u opucoB «Mou [okyments» (M®IL]) Bonrorpamuckoit
obmactuy» (http://mfc.volganet.ru).

1.3.2. I/IH(bopMaumo O IOPAAKE MPEIOCTABICHHU A MYHI/ILII/IHaJ'H)HOI‘/'I YCIYTHU 3asABUTCIIb MOXKET MMOJYUUTD!:

HEMOCPEICTBEHHO B AMUuHUCTpaN CpenHenapuibIHCKOT O CEJIBCKOT0 MOCENIEHUS
CepaduMOBHYCKOT0 MyHUIIUIIATBHOrO paiiona Bonrorpasickoii odnactu

(MH(pOpMAIMOHHBIE CTeHABI, YCTHOe HWH(OpMHpOBaHHME TO TeiaedoHy), a TakkKe Ha JIMYHOM MpUEeMe
JIOJDKHOCTHBIMH JIIIaMu AaMuHucTpanuu CpeaHeapuIlbIHCKOro CelbcKoro moceneHus CepauMOBHUCKOTO
MYHUIUNAJIBHOTO paiioHa Bonrorpajackoii oonactu

Mo 1oYTe, B TOM YHCJE AJIEKTPOHHOW (zarizaadm@yandex.ru), B ciy4ae MHCbMEHHOTO OOpaIleHus
3asiBUTEIIS;

B ceru HHrepHer Ha oduuuanibHOM caiite AaMuHHcTpanuud CpeaHEapHIbIHCKOTO CEIbCKOro
nocesenns CepahiMOBHUCKOrO MyHHIIMITAJIBLHOIO paiiona Bonrorpasckoii ooactu (CpeaHenapuIlbHCKOE P.].)

B (enepanbHON rocyIapCTBEHHON MH(pOpMaIMOoHHON cucTteMe «EQMHBIN MmopTan rocylapcTBEHHBIX U

MYHHUIUTATIBHBIX yCIyT (GyHKui)» (Www.gosuslugi.ru)
(manee — EquHbIi IOPTAI TOCYIAPCTBEHHBIX W MYHHIIUIIAIBHBIX YCIIYT).
2. CTanaapT npeaocTaBjieHHs MyHHIUNAIBHON yCIyru

2.1. HammeHoBanme MyHUIHIIATLHOW yciuyru — «lIpemocraBmenune wHGOpManmumu 00 OUYESPETHOCTH
MPENOCTaBICHUS KUIbIX TIOMELEHUI Ha YCIOBUSAX COLUAIBHOTO HaliMay.
2.2. MyHununanpHasi yciiyra mpenoctaBisierca AaMmuHucTpanueli CpeaHenapHIBIHCKOTO CEThCKOTO

nocenenns  Cepad)MMOBHUCKOTO MYHHITUTIAIBHOTO  pakioHa Bonmrorpaackoi  oGmactu (mamee —
YIIOJTHOMOYEHHBIN OpTaH).

CTpyKTypHOE TOJpa3/elicHHe YIIONIHOMOYEHHOr0 OpraHa, OCYIIECTBISIONIEE HEMOCPECTBEHHOE
MpeA0CTaBICHNE MYHHIUNAIBHON ycnyrn — AnmuHuctpanued CpelHeapuibIHCKOTO CElTbCKOT0 MOCENCHS
CepagMOBHYCKOT0 MYHUIIMIIATBHOTO paiioHa Bonrorpaackoit odmactu (ganee nMeHyeTcst — AZMHHHACTpaIieit
CpenHenapuIbIHCKOTO CEITbCKOTO TTOCETICHIS )

2.3. Pe3ynpTaTOM MHCHOJIHEHHS] MYHUIMNAIBHOW YCIYI'M SBJSIETCS IPEAOCTABICHUE 3asIBUTENIO
nHpopMauu 00 OYEPETHOCTH MPEAOCTABICHUS JKWIbIX IIOMELICHHI Ha YCIOBHSX COLMAJIbHOTO HaiiMa,
ohopMIIEHHOII B BUIE CHPaBKM 00 OUYEPEAHOCTH MPEAOCTABICHHUS JKUJIBIX IIOMEIICHUM Ha YCIOBHUSX
CoOMaNbHOro  HailMa MO0  cOpaBKM O  TOM, 4YTO  3asABUTEb HE  COCTOMT Ha  yd4ere
B KayecTBe HYXIAIOIIEroCst B KHUIIOM MIOMEILCHNUH, NPEerOCTaBIIEMOM
10 JOTOBOPY COLIMAJILHOTO HaiiMa.

2.4. Cpok npenoCTaBlIeHNs] MyHULIUMIIAIBbHOU YCIIyTH.

Cpok mpeznocTaBieHUs] MyHHUIMNIAIBHON YCIYyIH cocTaBisieT He Oosee 15 mHel™ co AHS MOCTYIUIEHHS
3asBIJICHUSI.

B caydae mpeacraBieHus 3asBUTENEM JIOKyMEHTOB d4epe3 MOLl cpok mnpenocraBiieHUs
MYHULHUIAJIBHON YCIIYTH HCYUCIISIETCS CO JHS Neperayy JOKYMEHTOB B yIIOJTHOMOYEHHBIN OpraH.

2.5. WcyepnbIBaIONIMiA IepeYeHb TOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHHS MYHHIUIIAIBHOMN
YCIIYTH.

2.5.1. I/IC"IepHLIBaIOH_II/Iﬁ nepeycHb JOKYMCHTOB, KOTOPbIC 3asABUTCIb OOJDKCH MPEACTABUTH
CaMOCTOATCIIbHO:


http://mfc.volganet.ru/
http://www.gosuslugi.ru/

- 3asBJICHHE O IPEAOCTABICHUN HH(OPMALIMU 00 0UepeAHOCTH NPEIOCTABICHHS KUIIBIX TOMEIICHUH Ha
YCIIOBUSIX COL[MAILHOTO HaliMa (ajee — 3asiBJICHHE);

- KO IOKYMCHTA, YAOCTOBEPATOLICTO JIMUYHOCTD 3aABUTECIIA,

- JIOKYMEHT, MOJATBEPKAAIOIIMN MOTHOMOYMS IPENCTAaBUTENS ACHCTBOBATH OT MMEHM 3asBUTENS, a
TaKkKe TNaclopT WIM HHOM JOKYMEHT, YIOCTOBEPAIOIIMN JIMYHOCTh MPEICTaBUTENS, B COOTBETCTBUM C
3aKOHO/ATENBCTBOM Poccuiickoit denepannu, B cixyyae oOpalieHus MOJTHOMOYHOTO MPEICTaBUTENSL.

2.5.2. 3asBneHnMe M [OKYMEHTHI, yKa3aHHble B MyHKTe 2.5.1 HacTosIero aaMUHHUCTPATUBHOTO
peryiaMeHTa MOryT OBITh MpENCTaBIEeHbI 3agBUTENSIMHU MO MX BBHIOOPY B YIIOIHOMOYEHHBIH opraH win MOIL]
JIUYHO, JINOO HAIMpPaBJIEHBI B YIIOJTHOMOYECHHBIA OpraH MMOCPEJCTBOM IOYTOBOM CBSI3M Ha OyMa)KHOM HOCHTEIE
WIH TIpeNCTaBieHbl B (opMe DJJIEKTPOHHOTO JIOKYMEHTa ¢ UChoiab3oBaHueM ExnHoro moprana
TOCYAapCTBEHHBIX WM MYHHUIUNAJBHBIX YCIYr, JW0O Ha OQUIMAIBbHBIA ajpec dJIEKTPOHHOW IOYTHI
YIIOJTHOMOYEHHOI'O OpraHa.

Konun JOKYMCHTOB JOJI’KHBI OBITH 3aBC€PCHbBI B YCTAHOBJICHHOM 3aKOHOAATCILCTBOM IMOPAAKE HIIN
IpeACTaBJICHBI C TPECABABICHUEM MTOAJIMHHNUKOB.

3asiBrieHrE B OpME IIEKTPOHHOTO JJOKYMEHTA MOJITICHIBACTCS 11O BEIOOPY 3asBUTEIS:
- IPOCTOM AIIEKTPOHHON MOANMHUCHIO 3asBUTENS (TIPEACTABUTEIS 3asIBUTEINS);

- yculeHHOW (KBajdu(UIIMPOBAHHON, HEKBAIH(DUIIMPOBAHHON) DJIEKTPOHHOW MOIIHCHIO0 3asBHUTENS
(mpencraBuTeNs 3asIBUTENS).

Ceptuduxar Kim04a MPOBEPKH YCHIIEHHOW HEKBATM(UIIMPOBAHHON SJIEKTPOHHON MOANMKCH IOIKEH
OBITH CO3J]aH W WCIIOIB30BaThCS B WH(PACTPYKType, OOecreunBaromed WHPOPMAIMOHHO-TEXHOIOTHIECKOE
B3aMMOJICHCTBIE HH(DOPMAIIMOHHBIX CHCTEM, HCIONB3YEMbIX ISl TPENOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHIIMTIAJIBHBIX YCIYT B AJIEKTPOHHON (opmMe, KOTopasi CO3aeTcsl U MPOBEPSETCS C UCIOIB30BaHNUEM CPEICTB
JJIEKTPOHHOW TIOANHMCH W CPEACTB YAOCTOBEPSIONMIETO IIEHTPa, MMEIONIUX MOATBEP)KIEHHE COOTBETCTBUA
TpeOOBaHUSAM, YCTAHOBJICHHBIM (elepallbHbIM OpPTaHOM HCIIOTHHUTENLHON BJIACTH B 00JACTH OOECIIeUeHWUS
0e30MacHOCTH, a TakkKe MpPH HATWYMW Yy BIAjenblla cepTUUKaTa KI0Ya IPOBEPKH KIIF0Ya ITPOCTOH
3IEKTPOHHOW MTOIMCH, BBIIAHHOTO €My MIPH JIMYHOM TpHEME.

B cnyuae oOpamieHus 3asiBUTENs] ¢ MCHOJIB30BAHHEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CEeTH

«lHTepHEeT» K 3asBIEHUI0O B (GOpMe DIEKTPOHHOTO JOKYMEHTa TWpHJlaraerci KOMWS JIOKYyMEHTAa,
YIOCTOBEPSIIONIETO JMYHOCTh 3asBUTENS (YIOCTOBEPSIOMIET0 JHYHOCTh MPEINCTABUTENS 3asiBUTENS, €CIH
3asiBIIEHUE MPENICTABIISIETCS PEACTABUTEIEM 3asIBUTENS) B BUJIE SJIEKTPOHHOTO 00pasa Takoro JOKyMEHTa.

[IpencraBnenne naHHOTO AOKYMEHTa He TpeOyercss B cilydae HpPEACTaBICHHs 3asBICHUS B (opme
JJIEKTPOHHOIO  JOKYMEHTa IIOCPEICTBOM OTHpaBKU 4Yepe3 JM4YHBIA KaOuHer EnuHoro mnoprana
rOCYAAapCTBEHHBIX U MyHHLMIAIBHBIX YCIIYT.

B cnyuae npencraBieHus 3asBieHUs B (popMme MEKTPOHHOTO JOKYMEHTa MPEACTABUTENEM 3asiBUTENS,
JNEUCTBYIOIIMM HA OCHOBAaHUM JOBEPEHHOCTH, K 3asBICHUIO TAaKKE NPHIIAraercs IOBEPEHHOCTb B BHUJE
3JIEKTPOHHOr0 00pa3a Takoro JJIOKYMEHTa.

2.5.3. HaHpaBJ’IeHI/Ie YIIOJTHOMOYCHHBIM  OpPraHOM 3allpOCOB B pPaMKax MCEKBCIOMCTBCHHOI'O
B3aPIMO,Z[eI>iCTBHH HE IpEAYCMOTPECHO.

2.6. WcuepnpiBatomuii niepedeHb OCHOBaHUWH M OTKa3a B IpPHEME JIOKyMEHTOB, HEOOXOIMMBIX IS
MIPEOCTaBICHHS] MYHHUIIUTIATHHON YCITyTH.

2.6.1. 3asgBuTenio HAITPpaBJIACTCA YBCAOMIICHUC 00 oTKa3ze B npueMe K pacCMOTPCHUIO 3asBJICHUA B
CJICAYIOLIUX ClIydadx:

- 3adBUTCICM HC NOPCACTABJICHBI JOKYMCHTBLI, YKA43aHHBIC B  ITYHKTC 2.5.1 HaCTOAIIECI O
AIMUHUCTPATUBHOI'O PCIIJIAMCHTA,



- pu OOpaIleHUH 3a MPEOCTABICHUEM MYHUIIUIIAIBHONW YCIYTH B 3JICKTPOHHOU (OpMe B pPe3ysbTare
MPOBEPKU YCHIJICHHON KBaJIM(PUIIMPOBAHHOW JICKTPOHHOW MOANMKMCU (Jlanee — KBaIM(UIUPOBAHHAS MOJITUCH)
BBISIBJICHO HECOOJIIOJICHUE YCTaHOBJICHHBIX cTaTherl 11 denepanbHoro 3akona ot 06 ampens 2011 r. Ne 63-D3
«O0 3IEKTPOHHOMN MOMUCHY» YCIOBUI MPU3HAHUS €€ ICHCTBUTEILHOCTH.

2.7. VicuepnibiBaromuii mepeueHb OCHOBAHUH JIJIsL TIPUOCTAHOBJICHHS TIPEIOCTABICHUS MYHHUIIUIATBHOM

YCJIYTH WK OTKa3a B IIPEAOCTABJICHUN MYHI/IIII/IHEU'II)HOI\/'I YCIyTH.

OcHoBaHus IJI1 OPUOCTAHOBJICHUA MNPCAOCTABIICHUSA MYHHHHHaHBHOﬁ yciayru, s OTKasa B
npeaoCTaBJICHUN MYHI/IHHHaHBHOP'I YCJIYIru OTCYTCTBYIOT.

2.8. MyHunmnanbHas yciuyra npeaocTaBisieTcs: OecriaTHo.

2.9. MakcuMaJnbHBIM CPOK OKMJIAHUS B OYepenr MpH MoAaye 3asiBICHUS U P MOTy4YeHUH pe3yiibTara
MPEAOCTABICHNST MYHUIIMIANGHOW YCIYyTH B Ccly4ae oOOpalleHHs 3asBHTENS HEMOCPEICTBEHHO B
yrosHOMo4eHHbIH oprad win M®L] cocrasmnser 15 MunHyT.

2.10. Cpok perucTpanuy 3asBJI€HUS U IPUIaraeMbIX K HEMY JOKYMEHTOB COCTaBJISIET:

- Ha JIMYHOM IIpUEMe rpakJaH — He Oosiee 15* MuHYT.

- TpH TOCTYIUIGHWH 3asBJI€HHA UM JOKYMEHTOB IO TIIo4YTe, IocpencTBoM EnanHoro moprana
TOCYAapCTBEHHBIX M MYHHUIMINAJIBHBIX yciryr win 4depes MOIl — B Teuenme 1 pabouero IHS CO JHA
MIOCTYIIEHHS B YITOTHOMOUYEHHBIN OpTaH.

2.11. TpeOoBaHHsS K IOMEIICHUSM, B KOTOPBIX MPEIOCTABIISICTCS MYyHMIIMIIAIbHAS YCIyra, K 3aiy
OXKUJAHMSI, MECTaM JUTSI 3aTIOJTHEHUS 3aIIPOCOB O MPEIOCTABICHNH MYHUITUITAILHON YCITYTH, HHPOPMAaTHOHHBIM
cTeHaaM ¢ oOpa3laMH WX 3allOJHEHUS W IMEPEeYHEM JIOKYMEHTOB W (WIIM) WHPOPMAIUH, HEOOXOAUMBIX JUIS
MIPEIOCTaBICHMS KaXI0H MYHUIIMTIAIBHON YCIyTH, B TOM YHCII€ K 00ECTIEUEeHHUIO TOCTYITHOCTH JIJIsl MHBAJIHN/IOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C 3aKOHOAATENhCTBOM Poccuiickoit Dexeparyivi O CONUAIBHON 3aIUTe
WHBAJIAJIOB.

2.11.1 TpeboBaHMs K MOMEIIECHHUIM, B KOTOPBIX MIPEIOCTABIIACTCS MyHHIIMITAJIbHAS YCIyTa.

[Tomemennsi, B KOTOPBIX MPENOCTABISETCS MyHHUIUITAIbHAS YCIIyTa, 00ECTIeYHBAIOTCS HEOOXOTUMBIMU
JUTA  TIPEOCTaBIICHUS MYHHUIIMIAIBRHOW yCIyrw o0opyaoBaHWeM (KOMIIBIOTEpaMH, CpENCTBAMHU CBS3H,
OPTTEXHHUKOH), KaHIEISPCKUMH IPUHAIIEKHOCTIMH, HWH(QOPMALMOHHBIMH H CIIPABOYHBIMH MaTepHallaMH,
HarJIsaHON MHpOpMaNHei, CTYIbIMA U CTOJIAMHU.

[TomerieHusi yMOJHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH caHHTapHbIM mpaBuiam CIT
2.2.4285-26  "CaHuTapHO-IIUACMHOIIOTHYCCKUE TpeOOBaHUS K  YCIOBHSIM  Tpyaa", yTBEpXKIACHHBIM
MTOCTaHOBIIEHHEM [ TaBHOTO TOCYJapCTBEHHOTO caHUTapHOro Bpaua Poccuiickoit ®eneparuu ot 02.06.2026 Ne
15, u OBITH OOOPYAOBAHBI CPENICTBAMH TTOKAPOTYIIICHHSL.

Bxox v BeIxoa u3 nomenieHuil 000pyayr0TCsl COOTBETCTBYIOIMMH YKa3aTEIsAMHU.

Bxon B ymomHOMOYeHHBIH opraH oOopyayercs HWH(QOPMAIMOHHON TaOMMYKOH (BBIBECKON),
cozeprkaleil nHpopManroo 0 HANMEHOBaHUM, MECTE HAXOXKACHHUS U PEKUME PaOOTHI.

Kabunersr obopynyrorcs WH(DOPMAIMOHHOW TaOMWYKON (BBIBECKOH), comepiarieil mHpopMarmmo o
HAaMEHOBAaHUM  YINOJTHOMOYEHHOI'0  opraHa__ (CTPYKTYpHOTO  MOApAa3[eleHHus),  OCYLIECTBIISIOLIETO
MIPEAOCTABICHNE MyHUIIUIIAJIBHOM yCIyTH.

2.11.2. TpeboBaHHS K MECTaM OXKUIAHHSI.

Mecra oxuIaHUS TOTKHBI COOTBETCTBOBATh KOM(OPTHBIM YCJIOBUSAM IS 3aABUTENCH U ONTHMAIbHBIM
YCIIOBUSIM pa0OTHI CIIELHMAINCTOB YIOJTHOMOYEHHOIO OpraHa.

Mecta o)xuaHus JOJDKHBI OBITH 000PYAOBaHbI CTYJIBSIMH, KPECETbHBIMH CEKLIMSIMU, CKAMBSIMHU.

2.11.3. TpeboBaHHs K MeCTaM IpHeMa 3asiBUTENEH.

[Ipuem 3asiBUTENEl OCYIIECTBISETCS B CIIEHUAIBHO BBIICIEHHBIX ISl ATUX LeIeH MOMEIECHHSAX.

Kaxxpmoe pabouee MecTO CHEIHAIMCTOB YIOJHOMOYEHHOTO OpraHa IOJDKHO OBITh 000pyI0BaHO
MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO TOCTYIAa K HEOOXOANMBIM MH()OPMALlMOHHBIM 0a3aM JaHHBIX,
MeyaTarolM U KOMUPYIOLHM YCTPOHCTBAM.

[Ipu opranmszanuy pabovMX MeECT AOJDKHA OBITH IPELyCMOTPEHA BO3MOXKHOCTH CBOOOIHOTO BXOAa U
BBIXOJ]a TOJDKHOCTHBIX JIMI] YIIOJIHOMOYEHHOTO OpPTraHa U3 MOMELIEHUs IPU HEOOXOAUMOCTH.

Mecra caud M MOMYYEHHUS AOKYMEHTOB 3asBUTEISIMHM, MecTa sl MHPOPMUPOBAHMS 3asBUTENCH M
3aIl0JTHEHUS! HEOOXOJUMBIX JIOKYMEHTOB OOOPYAYIOTCSI CTYNbSIMH (KpecilaMH) M CTOJaMH M 00eCHeuuBaIoTCs
nucuei Oymaroil ¥ MMCbMEHHBIMH ITPUHAATICKHOCTIMH.


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN

2.11.4. TpeboBaHus K MHPOPMALTOHHBIM CTEHAAM.

B nomemeHusx yNoTHOMOYEHHOTO OpraHa, NpelHAa3HA4YeHHBIX UIS PabOThl ¢ 3asSBUTENSAMH,
pasmeniaroTcss WHGOPMALMOHHBIE CTEHJBI, OOECIeYHBAIONINE MOMydeHne HHQOpPMAlMH O NpeloCTaBICHUH
MYHMIIMTNAIBHON YCIIyTH.

Ha wndopmanmoHHBIX CcTeHAaX, OPHUIUAILHOM CaiiTe YMOJTHOMOYEHHOTO OpraHa pa3MelaloTcs
cllefyronye HHPOPMaLlMOHHBIE MAaTEPHAIIBL:

W3BJICUEHUS M3 3aKOHOAATENBbHBIX M HOPMAaTUBHBIX IIPABOBBIX AaKTOB, COJEpKAIlUX HOPMBI,
perynupyronme 1esTeabHOCTh 0 UCIIOTHEHNI0 MyHUIIUTIANBHOMN YCITyTH;

TEKCT HACTOSIIEro aAMMHUCTPATUBHOTO PETJIaMEHTa;

nH(pOPMAITUS O MOPSIKE UCTIONHEHNST MYHUIUTIAILHON YCIYTH;

nepedeHb JOKYMEHTOB, HEOOXOIMMBIX [UISl IPEIOCTaBICHHS MyHUITUITAIBHOW YCITyTH;

(hopMbI B 00pa3bl JOKYMEHTOB JUTSI 3aII0JTHEHUS;

CBEIICHHS O MECTE HaXOXKJIeHUs U rpaduke paboTsl, ymorHoMo4deHHoro opraHa u MOLI;

CTIpaBOYHBIE TeNe(OHBI;

aJpeca AIEKTPOHHOM IOYTHI U aapeca IHTepHeT-CaliTOB;

nHpOpPMAIUS O MECTe JMYHOTO MpHeMa, a TakkKe 00 YCTaHOBIIGHHBIX JUIsS JIMYHOTO MpHeMa JTHIX M
qacax.

[lpu wu3MeHeHUW UHGPOPMALIMM 10 HMCIOJHECHUIO MYHHUIUIAIBLHOW YCIYTM OCYIIECTBIISCTCS €¢
MepuoIueckoe OOHOBIICHNE.

BusyanbHast, TekcToBas U MyJbTUMEHITHAS HHOOPMAIIHS O TIOPSIKE MPEIOCTABICHHSI MyHUITUITATHHOMN
YCIyrHd pa3Meniaercs Ha WHGOPMAIMOHHOM CTEHJE MM MH()OPMAIMOHHOM TepMuHaje (yCTaHABIMBACTCSA B
Y100HOM
JUTS TpakaaH MecTe), Ha EnuMHOM moprasie rocyaapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr (Www.gosuslugi.ru), a
TaKKe Ha OPHUIIMAILHOM CaiTe YITOJHOMOYEHHOr0 opraHa (ajpec caiTa).

Odopmitenre BU3yalbHON, TEKCTOBONH M MYJIbTUMEIUHHOW WHMOPMAIMK O TOPSAIKE MPEIOCTaBICHUS
MYHHIIMTIAJBHON YCIyTH JOMKHO COOTBETCTBOBATh ONTHMAILHOMY 3PUTEIFHOMY M CIYXOBOMY BOCIIPHSTHIO
3TON MH(POPMAIINH TPaKTaHAMH.

2.11.5. TpeboBaHus K OOECHEUEHHUIO AOCTYHMHOCTH IPEIOCTABACHHMS MYHHMIUIAILHOW YCIYyTH s
WHBAJIA]IOB.

B nensix obecriedeHust YCIOBUIA TOCTYITHOCTH JJIsi MHBAIIMJIOB MYyHUITUITAIBHOW YCIYTU JIOJDKHO OBITh
obecriedeHo:

OKa3aHUEC CIenualruCTaMi IIOMOLIM HHBAJIMAAM B ITOCAAKE B TPAHCIIOPTHOE CPEACTBO M BBICAOAKE U3
HETO mepea BXOAOM B IOMEHICHHSA, B KOTOPBIX NPEAOCTABIACTCA MYHUIUINIAJIbHAA YyCiIyra, B TOM YHCIC C
HCIIOJIb30BAHHUEM KPECIa-KOIACKH,

OeCTIpEeATCTBCHHBIN BXO0/T MHBAJMIOB B IIOMEIICHUE W BBIXO M3 HETO;

BO3MOXXHOCTb CaMOCTOATCIBHOI'0 IEPECABMIKCHHUA HWHBAJIMAOB IO TEPPUTOPUU  OpraHU3aAlNU,
IOMEIICHUA, B KOTOPBIX OKa3bIBACTCA MYHUIUIIAJIbHASA YCIIyTa,

CONPOBOXKIEHNE MHBAINOB, UMEIOLINX CTOMKUE PACCTPONCTBA (DYHKUMHU 3PEHUS U CAMOCTOSATEIBLHOIO
MEpEeNBUKCHNUS, U OKa3aHWE MM MOMOIIM HA TEPPUTOPUH OPraHU3ALMH, IIOMELICHHUS, B KOTOPHIX OKAa3bIBAETCS
MYHULHUIAIbHAS YCIYTa;

HaJyIeKallee pa3MenieHrne 000pyA0oBaHus M HOCUTeNeH HHpopMalny, HeOOXOIUMBIX JUTsl 00eCTIedeHHS
OecIpenaTCTBEHHOTO JIOCTYNla WHBAIUAOB B TOMEMIEHHS W K YyCIyraMm, C YYeTOM OrpaHHYeHHd WX
JKU3HENEITEIbHOCTH,

OyOnMpoBaHHWE HEOOXOOMMOM [UIsi HMHBAJMIOB 3BYKOBOM W 3pUTENbHOM HH(GOPMALMH, a TaKxKe
HaAMuCeH, 3HAKOB M MHOW TEKCTOBOH M rpaduyeckod MHPOpManMW 3HAKAMH, BBIMOJHEHHBIMU pelbedHO-
ToYeyHbIM mpudToM bpaiins;

AOIYCK CypAOIICpEeBOYNKA U TI/I(i)JIOC}/p,I[OHepeBOZL‘{I/IKa;



AOITYCK C06aKI/I-Hp0BO)1HI/IKa IIpU HAJIMYUU OOKYMCHTA, NOATBCPIKAAIOMICIO €€ CIICIIUAJIBHOC O6y‘leHI/I€
1 BBIJAHHOI'O IIO (bopMe U B NOPAAKE, KOTOPBIC OMNPCACIIAIOTCA (I)CﬂepaJ'ILHLIM OpraHomM HUCIIOJHUTEIbHOM
BJIaCTH, OCYIICCTBIAIOIINM q)YHKHI/II/I 10 BLIpaGOTKe n pcain3anuun FOCYI[apCTBGHHOﬁ INOJIMTUKU H
HOPMATHUBHO-IIPABOBOMY PEryJIUpPOBaHUIO B C(bepe COHI/IaJILHOfI 3alIUThl HACCICHU A,

npeaoCTaBJICHUC NIpHU HCO6XOI[I/IMOCTI/I YCIYTd 10 MECTY JKUTCIbCTBA MHBAJIWJA UK B JUCTAHIIUOHHOM
PEKUME;

OKa3aHWE CIHENUAINCTAMA WHOW HEOOXOJMMOW MOMOIIM HWHBAIWAaM B NPEOJONCHUH OaphepoB,
HNPENSTCTBYIOIIMX [TOJIYYEHUIO UMH YCIYT HapaBHE C JPYTHMMHU JINLAMH.

2.12. Tloka3aTensiMu JOCTYHMHOCTH M KadyecTBa MYHHULIMIAJIBbHOM YCIYrH SIBJSIOTCS MpPEnocTaBlIEHHE
MYHULUIIAJIBHON YCIyTU WM OCYIIECTBIECHUE OTIEIbHBIX aJAMUHMCTPATUBHBIX IIPOLEAYP B 3JIEKTPOHHOU
dbopme, mTomydeHHE 3asBUTEIEM WHPOPMAIUM O XOAC NPEAOCTABICHUS MYHHUIHMIAILHOW YCIYyTH C
UCIIONIb30BAHUEM CPEACTB Tele(OHHON CBSI3M, SJIEKTPOHHOIO HWH()OPMHUPOBAHHUS, COOIIOIEHHE CPOKOB
MPEAOCTABICHNS MyHUIIUIIATILHOW YCITyT'H, OTCYTCTBHE Kallo0 M MPETEH3UH CO CTOPOHBI 3asSBUTENS, a TaKKe
CyZeOHBIX aKTOB O MPU3HAHMH HE3aKOHHBIMU pelIeHHH, JIeUCTBHH (0e3/1eiCTBUS) YIOIHOMOYEHHOTO OpTraHa H
JOJKHOCTHBIX JIAL YIIOJTHOMOYEHHOI'O OpraHa.

2.13. Unble TpeOboBaHMs, B TOM YHCJIEC YUUTHIBAIOIINE OCOOCHHOCTH MPEJOCTABICHHS MYHHUIUTAIEHBIX

YCIYT B 3JIEKTPOHHOM opme u MDII,

OCOOeHHOCTH OCYIIECTBICHHA OTIENBHBIX aJIMHUHHCTPATHBHBIX MPOUEAYpP, ICHCTBUM, BBIIOTHEHHE
KOTOPBIX 00ECIeYnBaETCs 3asBUTENIO MPU MPEAOCTABIICHUH MYHUIUITAIBHONW YCIYTH B JEKTPOHHOU (opme, U
MIPEIOCTaBICHUS] MYHHIMNAIBHOM ycayrm depe3 MODIL[ ycraHoBieHBl B pa3gene 3 HACTOSIIETO
aJMHHHCTPATUBHOTO PETJIaMEHTA.

3. CocraB, nocj1e10BaTEJbHOCTb U CPOKH BbIMOJHEHUS
aIMUHUCTPATUBHBIX NMPOLENYP, TPEOOBAHUS K MOPSIKY
UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BBINOJIHEHHS

aIMMHHUCTPATHBHBIX NMPOLEIYP B AI1eKTPOHHOI dopme, a Tak:Ke 0COOEHHOCTH BBITIOJTHEHHS
aIMHUHUCTPATUBHBbIX poueayp B M®P®II

3.1. IlpemocraBiieHre MYHUIIUIAILHOW YCIYTH BKIIIOYaeT B Ce0sl CIIEAYIONIHE aJIMHUHHCTPATHBHEIE
MIPOIETYPHI:

1) nmpuem W permcTpammst 3asBICHHS, B TOM 4HCIE, MOCTYNHBIIEr0 B 3JIEKTPOHHOW ¢dopme u
MIPIJIATaeMBIX K HEMY IOKyMEHTOB, THOO OTKa3 B IPHEME K pPACCMOTPEHUIO 3asIBICHUS;

2) paccMOTpeHHE 3asBIICHHS W TIOATOTOBKA CIPAaBKA 00 OYEPEeNHOCTH NPEIOCTABICHUS IKHIIBIX
MTOMEIIEHNH Ha YCJIOBUSAX COLMAIBHOrO HaiiMa Ju0OO0 CIpaBKH O TOM, YTO 3asiBUTENh HE COCTOMT Ha y4eTe B
KauecTBe HY)KIAIOMIEr0Cs B KIJIOM ITOMEIISHUH, TIPEAOCTABIIIEMOM IO JJOTOBOPY COITMATHHOTO HaliMa;

3) HampapnieHHe (Bpy4eHHE) CIpPaBKH 00 OYEPETHOCTH MPENOCTABICHHS >KHUIBIX IOMEIISHUN Ha
YCIIOBHSIX COLMAIBHOrO HaiiMa MO0 CIPaBKA O TOM, YTO 3asBUTENb HE COCTOMT Ha ydere B KadyecTBE
HYXJAIOLIErocs B )KMJIOM ITOMEIIEHUH, TIPEJOCTABISIEMOM 10 JIOTOBOPY COL[MATIBLHOIO HaiiMa.

3.2. IlpueM u perucrpauusi 3asBIEHHs, B TOM YHCIE, MOCTYNHBILETO B 3JIEKTPOHHOH ¢GopMe H
[pUJIaraeMbIX K HEMY TOKYMEHTOB JTMOO OTKa3 B IPUEME K PACCMOTPEHHUIO 3asBICHUSI.

3.2.1. OcHoBaHueM JJI Hadalia aZ[MHHHCTpaTHBHOfI npoucaypsl ABJIACTCA MOCTYIJICHHUC 3asBJICHUSA O
npeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru Ha JAYHOM MHOpUEME, 4YCpC3 M(DL[, MNOYTOBBIM OTIIPABJICHUCM, B
3J'IeKTp0HHOﬁ (I)opMe, B TOM 4YHUCJIC C UCIIOJIb30BAHHEM E,Z[I/IHOI‘ 0 MopTajia roCyaAapCTBCHHBIX U MYHHUIIUIIAJIbHBIX

YCIIyT.



HpI/I nogadc 3asBJICHUA U NpUTIAraCMbIX K HEMY JOKYMCHTOB 4YCpC3 M(DL[, HOCJ'IC,I[HI/Iﬁ nepeaact B
yHOHHOMO‘ICHHHﬁ OpraH 3asBJICHUC U NPUJIAra€MbIC K HEMY NOKYMCHTLI B TCUHCHUEC 1 pa6oqero JHA CO JHA UX
MOJIy4YCHU OT 3adBUTCIIA.

3.2.2. TlpueM JOKyMEHTOB OT 3asBUTENEH OCYIECTBISAET JOKHOCTHOE JIUIO YIOJHOMOUYEHHOIO
oprasa, cnenuranuct MOLI, ocymecTBIASIOMUN IPUEM JOKYMEHTOB.

3.2.3. Ilpu npueMe 3asiBIE€HUS HENOCPEICTBEHHO OT 3asfBUTENS Ha BTOPOM D3K3EMIUIApE JAenaercs
OTMETKa C YyKa3aHHEM BXOJAIIEro pErucTpPalliOHHOIO HOMepa 3asBJeHHs, [JaThl IOCTYIUJIEHHS B
YIIOTHOMOYEHHBIN OpraH YKa3aHHOTO 3asBJICHHS M TPUJIaraeMbIX K HEMY JOKYMEHTOB, ()aMHJIMHA U HHUIIHAJIOB
JIUIa, IPUHSIBILIETO €r0, ¥ COOOIIaeTCsl KOHTAKTHBIN TeneoH (Tefe)OH ISl CIIPaBOK).

3.2.4. Tlomy4yeHue 3asBICHUS IMOYTOBBIM OTTIPABJIICHHEM, B JJEKTPOHHOH (opMme, B TOM 4HCIE C
ncrnonab3oBaHueM EfuHOro moprana rocyaapcTBEHHBIX M MyHUIIMIIAIBHBIX YCIIyT, yepe3 M®DL, u npuiaraembIx
K HEMY JIOKYMEHTOB MOJTBEPKAAETCS TOMKHOCTHBIM JIUIIOM YIOJHOMOUYEHHOI'0 OpraHa IyTeM HaIlpaBlICHUS
3asBUTENIO YBEIOMJICHHS, COIEPKALIET0 BXOAALINM perucTpallMOHHBIN HOMEp 3asBI€HUs, JaTy HOCTYIUIEHUS B
YIIOJIHOMOYEHHBIN OpraH YKa3aHHOTO 3asBJIEHHS U IpUJIaraeMblX K HEMY JJOKyMEHTOB (J1ajiee - YBeIOMIIEHHUE O
TIOJTyYeHHH 3asIBJICHNUS).

3.2.4.1. YBenoMieHne O MOJTYYEHUU 3asABJICHHUS HAMPABIAETCA YKa3aHHBIM 3asSBUTENIEM CIIOCOOOM He
Ho3aHee pabouero JHs, CIEAYIOUIEro 3a JHEM MOCTYIUICHHS 3asBICHNS B YIIOTHOMOYCHHBII OpraH.

3.2.4.2. Tlpu TOCTYIIJICHUU 3asBJICHUS B DJIEKTPOHHOU (popMe JOIMDKHOCTHOE JIMIIO YIMOTHOMOYEHHOTO
opraHa B TeueHue 1 pabodero JHs CO JIHS ero PErHCTPAIlUH TPOBOANT MPOLIEAYPY TPOBEPKHU JAEHCTBUTENLHOCTH
KBaJTU(QHUIIUPOBAHHOW TOJIUCH, C HCHOJNB30BaHMEM KOTOPOH MOJIMHMCAHO 3asiBlieHHE (MaKeT 3JEKTPOHHBIX
JTOKYMEHTOB) O TIPEAOCTABICHWH MYHHUIMIAIBHOW YCIYTH, NpPEeIyCMaTPUBAIONIYI0 HPOBEPKY COONIOICHUS
YCIIOBHM, yKa3aHHBIX B craThe 11 Pemepanbroro 3akoHa ot 06 ampens 2011 r. Ne 63-D3 «O06 37IeKTpOHHOM
TIOATTHCH.

B cmydae ecnm B pesynbTare MPOBEPKH KBATM(MUIIMPOBAHHON TOAMUCH OyAET BBISIBICHO
HECOOIO/ICHNE YCTAHOBIICHHBIX YCIOBUI TpPU3HAHUS €¢ JICHCTBHTEILHOCTH, YIIONIHOMOUYCHHBIH OpraH B
TEUeHHE TpeX JHEH CO JTHS 3aBepIlCHUs IPOBEICHUS TAKOH MPOBEPKY MPUHUMAET pPEIlleHHEe 00 0TKa3e B pHUEMe
K pPAacCMOTPECHUIO 3asiBIICHUS W HANpaBJISCT 3asBUTEIIO YBEJAOMIICHHE 00 STOM B 3JEKTPOHHOW (opme ¢
yKazaHueM IyHKTOB craThil 11 ®emepanpHoro 3akoHa or 06 ampens 2011 r. Ne 63-03 «O0 31eKTpOHHOM
MOJIMCHY», KOTOpPBIC TMOCIYXKHIIA OCHOBAHWEM JUISl TPUHSITHS YKA3aHHOTO peIleHHs. Takoe YBEIOMIICHHE
MOJIMHCHIBACTCS  KBATU(HUIMPOBAHHOW  MOMIUCHI0O  PYKOBOJMTENS  YIIONHOMOYEHHOrO  OpraHa  WIU
YIIOTHOMOUYEHHOTO MM JIOJDKHOCTHOTO JIUIA M HATIPABIISCTCS 10 aIpecy JIEKTPOHHOM TOYTHI 3asIBUTENS JIHOO B
ero JMYHbIN KaOuHeT Ha EMMHOM mopTalie rocyAapcTBEHHBIX 1 MYHHIIUTIATBHBIX YCIIYT.

B ciyyae BbIsIBIICHHS MHBIX OCHOBAaHHUM ISl OTKa3a B IpUEME JTOKYMEHTOB, MEPEUUCICHHBIX B MYHKTE
2.6.1 HacroAlero aJMHHUCTPATUBHOIO pErJaMeHTa, MAODKHOCTHOE JIMLO YIOJIHOMOYEHHOTO OpraHa
OTKa3bIBACT B IPUEME JOKYMEHTOB C YKa3aHHUEM MIPUUIMHBI TAKOTO OTKa3a (P JINYHOM OOpaIlleHUH 3asIBUTEIIS)
1160 ohopMIIIET U HapaBIAET yBeAOMIIEHHE 00 OTKa3e B IpHUEME K PACCMOTPEHHUIO 3asBIICHUS U MIPUIaraeMbIX
K HEMY JOKYMEHTOB IO TO4YTe MM uepe3 EnuHBINA mopraln rocyapcTBEHHBIX M MYHHLIMIAIBHBIX YCIyr (B
cllydae MOCTYIUIEHH 3asiBIICHHS M MPUJIaraeéMblX K HEMY JOKYMEHTOB IO IIOYTE MJIM B JIEKTPOHHON (opMme C
ucrnonb3oBaHueM EauHOro moprana rocyJapCTBEHHBIX W MYHHULMNAJIbHBIX yciyr). [laHHoe yBemomieHHe
MOJNHCHIBAETCS PYKOBOAUTENIEM YIIOJIHOMOYEHHOTO OpraHa MM YIIOJTHOMOYEHHBIM UM JOJDKHOCTHBIM JIMLIOM.

3.2.5. MakcuMaJIbHbBIN CPOK UCIIOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI:
- [IpY JIMYHOM IIpUeMe TpakJan — He Ooree 15* MuHYT;
- IpU TOCTYIJICHUW 3asBJICHUS M JOKYMEHTOB IO IOYTE, B 3JIEKTPOHHOH (opMe, B TOM YHUCIE C

HCIIOJIB30BaAHHUEM EI[I/IHOFO opTaJjia roCyAapCTBECHHbIX 1 MYHUIUIIAJIbHBIX YCIIYT, WUJIN YCPE3 M(DI_[ —B TCUCHUC
1 pa60qer0 JAHA CO AHA IMMOCTYIUICHUS B ynOJIHOMO‘IeHHBIfI OpraH.
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YBCHOMHCHHG 00 oTKaze B IpUCMC K paCCMOTPCHUTO 3asIBJICHHUS, B CJIY4acC BBIABJIICHUA B XOAC ITPOBCPKU
KBaHH(i)HHHpOBaHHOﬁ INOAIIMCHU  3asaBHUTCIIA HGCO6H}OILGHI/I$1 YCTaHOBJICHHBIX YCJ'IOBI/Iﬁ MMpu3HaHug €€
JICUCTBUTEILHOCTH HampaBJIACTCA B TCUHCHUC 3 I[Heﬁ CO IH 3aBCPLICHUA IMTPOBCACHU A TaKou IIPOBCPKHU.

3.2.6. Pe3yJ'H>TaTOM HCIIOJIHCHU A aIlMHHI/ICTpaTI/IBHOﬁ MpoUCaAYpPhI ABJIACTCA:

- MPUEM W PErucTpanus 3asBJICHUSA, BbIJada (HAIpaBJICHHE B 3JCKTPOHHOM Bujae wiu B MOII)
3aSBUTEIO PACHUCKA B TOJIYYEHUU 3asBICHHUS W TPIJIOKECHHBIX K HEMY JOKYMEHTOB (yBEIOMJICHHS O
TIOJIy9CHUHM 3asIBIICHUS);

- HalpaBJieHHWE YBEIOMJICHHs 00 OTKa3e B NpHEME K PacCMOTPEHHIO 3asiBIICHHS MO OCHOBAaHUSIM,
YCTaHOBJIEHHBIM ITYHKTOM 2.6.1 HacTOAIIEro afMUHIUCTPATUBHOTO perjaMeHTa.

3.3. PaccmoTpeHue 3asBICHUS W IOJITOTOBKA CIPaBKH 00 OYEPEIHOCTH TPENOCTABICHHUS IKHIIBIX
HOMeH_[eHI/Iﬁ Ha YCJIOBHAX COLIMAJIBHOI'O HanMa J'II/I6O CIIpaBK1 O TOM, 4YTO 3adBUTCIIb HEC COCTOMT Ha YUYCTC B
Ka4ecTBE HYX/IAIOIIEr0Cs B XKUJIOM OMEIIEHUH, TPEA0CTABIISIEMOM I10 JOTOBOPY COLMAIBHOTO HaliMa.

3.3.1. OcHoBaHmeM i1 HayajJa BBIIOJHEHHWS aJMHUHUCTPATUBHOW TPOLEAYPHI  SBIAETCS
3aperucTpUpPOBAHHOE B YCTAHOBJIEHHOM IOPSKE 3asIBJICHUE.

3.3.2. JIomKHOCTHOE JHII0 YIOJHOMOUYEHHOTO OpraHa pacCMaTpHBACT 3asBJICHHUE, W3y4aeT CIUCKU
rpaXXJaH, COCTOANIMX Ha Y4Y€TC B Ka4YCCTBC HYXIAOMIUXCA B KHWIIBIX IMOMEHICHHUAX, NPCAOCTABIIACMBIX II0
JIOTOBOpaM COLIMAJIBHOIO HailiMa, [0 pe3yjbTaTaM TOTOBHT IPOEKT CIIpaBKU ¢ MHPOpMaIHeld 00 04epeHOCTH
pEaOCTaBJICHUA KUJIbIX HOMCIIIeHI/Iﬁ Ha YCJIOBUAX COILMAJIBHOI'O HalMa 1Moo CIIPpaBKHU O TOM, YTO 3a4BUTEIIb HE
COCTOMT Ha ydere B KauecTBe HYXKIAIOIIErocs B JKHIOM IOMEIICHUH, TMPEIOCTABISIEMOM IO JIOTOBOPY
COIUAJIbBHOI'O HaflMa, KOTOpBIﬁ IMOANMCHIBACTCA  YIIOJJHOMOYCHHBIM  JOJI>KHOCTHBIM JINIIOM oprana,
OCYIIECCTRIIAIONIET0 TMPHHATHE TPAXKAaH HA y4eT B Ka4eCTBE HYXJAIONIMXCS B IKHIBIX ITOMEHICHUSIX,
MPEAOCTABISIEMBIX 110 JIOTOBOPAM COITUAIBLHOIO HaliMa.

3.3.3. MakcuManbHBIN CPOK MICTIOMHEHHS aJIMHHUCTPATUBHOM Ipouenypsli— He 6onee 10* mHEH co mHs
pETHCTPAINH 3asBIICHHUS.

3.3.4. Pe3ynpTaToM HCIIOIHEHUS aIMUHICTPATHBHON MPOIEIyPHI SBISETCS TMOATOTOBKA JOIDKHOCTHBIM
JIUIIOM YIIOJTHOMOYEHHOT O OpTraHa CIIPaBKH 00 OYepEeIHOCTH MPEeJOCTaBICHUS KIIIBIX TIOMEIIEHUH Ha YCIOBHUSIX
COIMATBHOTO HaiiMa JrOO0 CHPaBKH O TOM, YTO 3asBHUTEIh HE COCTOMT Ha Y4eTe B KaUueCTBE HY)KIAIOIIETOCS B
YKUJIOM TTIOMEIEHHUH, TTPEJOCTaBIISIEMOM I10 JI0TOBOPY COIMAIIFHOTO Haiima.

3.4. HanpaBnenne (BpydeHHE) MOATOTOBICHHON CIPaBKA 00 OYEPENHOCTH MPENOCTABICHUS JKUIBIX
MOMEIICHUI Ha YCIIOBUSAX COIMANBHOrO0 HaliMa JIMOO CIpPaBKU O TOM, YTO 3asBHTENL HE COCTOMT Ha y4eTe B
Ka4eCTBE HYXKIAIONIET0Cs B )KUJIOM MTOMEIICHHH, MPEIOCTABIISIEMOM IO JOrOBOPY COIMAIBLHOrO Haiima.

3.4.1. UadopmupoBaHre 3asBUTENS O PE3ylbTaTaX PAaCCMOTPEHUS 3asiBIICHHS OCYIIECTBISETCS OTHUM
U3 coco00B, YKa3aHHbBIX B 3asBJICHUU.

[Ip mocTymieHMM B YIIOJMHOMOYEHHBIH OpraH IOKYMEHTOB, HAIPaBJICHHBIX C HCIOIb30BaHUEM
EnuHoro moprana rocymapCTBEHHBIX W MYHHIMIANBHBIX YCIYT, WH()OpMAIUs HApPaBISETCS 3asBUTENIO C
ncronb3oBaHneM EQMHOTOo rmoprana rocyJapcTBEHHBIX M MYHHUIIHIIATBHBIX YCIYT.

3.4.2. MakcuMaJIbHBIN CPOK MCIOMHEHUS aJMUHHUCTPATUBHOW MpoIenypsl — He Oornee 3* mHel co mHA

noAnucCaHus CIIpaBKHu C I/IHCI)OpMaLII/Ieﬁ 00 OUCPCAHOCTU TMPEAOCTABJICHUS KHUIIBIX HOMeH_IeHI/Iﬁ Ha YCJIOBHAX
CoOnMaJIbHOI O HaliMa 0o CIIpaBKU O TOM, YTO 3asABUTCJIb HC COCTOUT Ha YUCTC B KAaUCCTBC HYKIAAIOLICTOCI B
JKHUJIOM IOMCHICHUH, IPEAOCTABIISIEMOM IO JOTOBOPY COLIUAJIBHOI'O HaiiMa.

3.4.3. Pe3ynapraToM HCIONHEHHS aJAMWHHUCTPATHBHOM IMPOLEAYpPHI SIBISETCS Bblgada (HampaBJeHHUE)
3asBHUTENIO CIIPaBKU 00 OYEPEIHOCTH MPENOCTABICHHUS KUIIBIX MOMEIEHUH Ha YCIOBHX COLMAJIbHOTO HailMa
00 CIpaBKU O TOM, YTO 3asBUTENb HE COCTOMT Ha y4eTe B Ka4eCTBE HYXKAAIOLIErOCs B YKHJIOM ITOMELICHUH,
MIPEIOCTaBISIEMOM 110 JOTOBOPY COLMAIBHOIO HaiiMa.



3.5. HOpHI[OK OCYIICCTBJICHUA aIMHUHUCTPATUBHLIX MPOLECAYP B SHGKTPOHHOP'I (bopMe, B TOM YHUCIIC C
HCIIOJIb30BaAHUEM EI[I/IHOF 0 IopTajia roCyaapCTBCHHBIX U MYHUIUIIAJIBHBIX YCIIYT.

3.5.1. Ilpu nmpeaocTaBiEeHUU YHIOTHOMOYEHHBIM OPraHOM MYHUIIUMAIBLHOM YCIAYTH B AJIEKTPOHHOU
dbopme mocpenctBoM EnuHOro mopraiza rocyJapCTBEHHBIX M MYHHIMIAIBHBIX — YCIYT  3asBUTEIIO
00eCIIeunBaeTCs BBITIOJIHEHUE CIICAYIONIMX ACHCTBUM:

MoJy4eHne HHPOPMAIIUH O MOPSAKE U CPOKaX MPEAOCTaBICHUSI MyHHIIUTIAIBLHON YCIYTH;

3aIUucCh Ha IMMPUCM B yr[OJ'IHOMO‘-ICHHI:Iﬁ oprad JJjisd moaadur 3arpoca O nNpeaoCTaBJICHUN MyHHHPIHaJ'H:HOfI
YCIyTH (Jajnee — 3ampoc);

(dhopMupoBaHue 3asBICHUS;

MpUEM U pErucTpanusd yrmoJIHOMOYCHHBIM OpPraHOM 3asBJICHUSA U UMHBIX JTOKYMCHTOB, HeO6XOILI/IMBIX JUIA
npeaoCTaBJICHUA MYHI/IHPIHaHBHOﬁ YCIYTH;

MIOJIY9CHHE PE3yNIbTaTa MPEAOCTABICHUS MyHHUITUTIAIBHON YCIYTH;
TIOJIy9CHHUE CBEIEHUN O XOJI€ BBITIOJTHEHUS 3aIIpoca;
OCYIIIECTBJICHHE OI[EHKW Ka4eCTBa MPEIOCTABICHIS MyHHUITUITATGHOW YCITYTH;

nocynebHoe (BHecyeOHOe) 00KaloBaHMe PEIeHUH U 1eiCTBH (0e3/1eiicTBIs) oprana (OpraHu3anum),
JIOTHKHOCTHOTO JIMITA OpraHa (OpraHu3aIiii) IN00 MyHUITUTIAIFHOTO CITYXKAaIIEero;

AHKETHPOBAaHHE 3asBUTENS (TIPEIbIBICHUE 3aIBUTEIIO MTEPEYHS BOIIPOCOB M HCUEPIIBIBAIOIIETO ITEPETHS
BapHMaHTOB OTBETOB Ha YKa3aHHbIE BOMPOCHI) B IENAX OMNpENeNeHHs BapuaHTa MYHHIWIMAIBHON YCIyTH,
MPEeTyCMOTPEHHOTO0  aJAMHHHUCTPATUBHBIM  PETIAMEHTOM  MPENOCTaBICHHWA  MYHHIMIAIBHOW  YCIYyTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asSBUTENS;

NpEaAbABICHNUEC 3aABUTCIIIO BapHaHTa IIPEOOCTaBJICHUA MYHHHHHaHLHOﬁ yciayru, npe€ayCcMOTpEHHOI O
AJIMHUHUCTPATUBHBIM PEITIAaMCHTOM IIPEIOCTABIICHUA MyHHHHHaHLHOﬁ YCIyTH.

3.5.2. Jlns mpemocTaBieHUS MYHUIUIAIBHOW YCIYrH C WCIONBb30BaHMEM EmauwHOro moprana
TOCYAApCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr 3asBUTENb 3alOfHSET 3JIEKTPOHHYI (opMy, B KOTOPOH
HEOOXOIMMO yKa3aTh CBEAEHH, HEOOXOAUMBIE ATl TOJIyYCHUS YCIIYTH.

3.5.3. 3asBie€HHE CUMTAETCS OTIPABICHHBIM IIOCIE IONYYECHHS 3asIBUTEIEM COOTBETCTBYIOILLErO
3JIEKTPOHHOTO YBEJOMJICHHUSI B JIMYHBIM KaOMHET 3asBUTENS WM €ro mpeicraBuTenss Ha EmuHoM moprane
rOCYAAapCTBEHHBIX U MyHHLIMIAIBHBIX YCIIYT.

3.5.4. B xone npenocTaBieHNUs] MyHULIUNIAJILHON YCIIYTH 3asBUTEIb NOMYyYaeT YBEIOMIICHHS O CTaTyce
YCIYrd B JIMYHOM KaOHMHETE 3asBUTENS WM €ro MpeacTaBUTeNs Ha EIMHOM mopTasie rocyAapCTBEHHBIX H
MYHULUIAJIBHBIX YCIIYT.

3.5.5. 3asBuTenio B KadecTBe pe3yibTaTa MPEJOCTABICHUS YCIyTH OOECIeuMBaercs IO €ro BRIOOpY
BO3MOXXHOCTb!

- TMOJYYCHHA OSJICKTPOHHOI'O HOOKYMCHTA, HNOAINMCAHHOIO C MCIIOJIb30BAHUEM KBaHH(bHLIHpOBaHHOﬁ
IIOAIINCH,;



- HOJy4YCHUA C HUCIOJIb30BaAHUCM EI[I/IHOFO nopTtajza TroCyAapCTBCHHBIX W MYHUIIMNAJIBHBIX YCIIYT
QJICKTPOHHOI'O JOKYMCHTAa B MAallIMHOYUTACMOM (bopMaTe, IOAIIHNCAaHHOTI'O KBaJIH(I)I/IHHpOBaHHOI;’I IOAIINCBIO CO
1
CTOPOHBI YIIOJTHOMOYCHHOI'O OpraHa.

[Ipn nonyueHum pesynpTaTa NpenocTaBleHUs YyCIyrd Ha EquHOM moprane TocylapCTBEHHBIX U
MYHUIHUIAJIBHBIX YCIYT B (hopMe 3JIEKTPOHHOTO TOKYMEHTa JOMOJHUTEIBHO 00ecleunBaercss BO3SMOXKHOCTh
MOJYYEHHs IO JKENaHWIO 3asBUTENSl JOKYMEHTa Ha OyMa)KHOM HOCUTeENE, MOATBEPXKAAIOIIErO COJACpXKaHUe
JJIEKTPOHHOI'0 JOKYMEHTA.

Nudopmanuss 00 37EKTPOHHBIX JOKYMEHTaX - pe3yjbTaTax MpeJOCTaBICHHUS YCIYT, B OTHOLICHUH
KOTOpPBIX TPEIOCTABISIETCS BO3MOXKHOCTH, IPEAYCMOTpEHHass ab3aleM BTOPBIM HACTOSINEro ITYHKTA,
pasmelaercs oneparopoM EIMHOro noprajna rocylapCTBEHHBIX M MYHMIMIIAIBHBIX YCIYI B €IMHOM JUYHOM
KaOMHEeTe WIK B 3JICKTPOHHOH (opme 3ampoca.

Bo03MOXKHOCTB TOJTydeHHsI pe3yJibTaTa MPEOCTABICHUS YCAYTH B (JOPME DJICKTPOHHOT'O JOKYMEHTA WJIH
JOKyMeHTa Ha OyMa)KHOM HOcUTeNle oOeclieunBaercs 3asBHTEIIO0 B TEUEHHE CpPOKa JISHCTBUS pe3yibTara
MpeIoCTaBIcHHsT yClIyru (B Cllydae €CJId TaKoW CPOK YCTAaHOBJICH HOPMATHUBHBIMH TIPAaBOBBIMHU aKTaMH
Poccuiickoit @eneparun).

! VKasaHHbIi ab3al, BKOYAETCA B TEKCT aAMWHUCTPATMBHOrO pernameHTa Npu YCAOBMM, €C/M

YNONHOMOYEHHbIN OpraH MMeeT TEXHUYECKYHO BO3MOMKHOCTb BblAauu C Mcnosb3oBaHMem EguHoro noptana
rOCYyZapCTBEHHbIX M MYHMUMNANbHbIX YCAYr 3/EKTPOHHOrO AOKYMEHTa B MallMHouYuTaeMom dopmare,
NoAMNNCAHHOrO YCUAEHHOM KBaAMDULMPOBAHHOM 3/1EKTPOHHOM NOANUCHIO.
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