AJIMUHUCTPALIUASA

CPEJHEIAPUIIBIHCKOTI'O CEJIBCKOI'O HOCEJIEHUS

CEPA®UMOBHUYCKOI'O MYHHUITUIIAJIBHOI' O PAMOHA
BOJIT'OI'PAJICKOM OBJIACTH

IHOCTAHOBJIEHHUE

Ne 37 ot 14 cenrsiops 2026 roxa

OO0 yTBep:KIeHUN AAMUHUCTPATHBHOTO

perJiaMeHTa MpeIoCTABJICHISI MYHULIMIIAJIbHON YCJIYTH
«IIpuHsITHE JOKYMEHTOB, a TAKKE, BbIIa4a PeIICHUMN

0 nepesojie WM 00 0TKa3e B MepeBo/ie KUJI0T0
MOMELIECHHUA B HEKIJI0€ UIH HEKHJI0T0

MOMELIEHU B KIJI0€ MOMELICHUE)

B coorBercTBuu ¢ DenepanbHbiM 3akoHOM oT 06.10.2003 r. N 131-®3 "O6 o6mux
NPUHIUNAX OPraHM3aluM MeCTHOro camoynpasJienusi B Poccuiickoit Penepanun'',
®enepaibbiM 3ak0HOM OT 27.07.2010 r. N 210-®3 "O06 opranu3anum npeaocTaBJeHUs
rOCyAapCTBEHHbIX M MYHUUUNAJIBHBIX YyCJIyr', TMOCTAaHOBJEHHEM AJIMHHHCTPALUH
Bouarorpaackoit obgactu or 25.07.2011 Ne 369-m «O paspaborke H YTBepKICHUH
aIMUHHCTPATHBHBIX perjiaMeHToB NpeaoCTaBJIeHUS rocy/i1apcTBeHHBIX yeayr»,
PYKOBOACTBYsICh YcTaBoM CpeaHelapHIbIHCKOIO CeJIbCKOro nocejieHuss CepapuMoOBHUCKOTO
MYHHUIIHIIAJIBHOTO paiiona Boarorpaackoii o6;1actu,
aavMuHucTpanus CpeaHenapuIbIHCKOIO CEJIBCKOI0 MOCeJIeHUs!

INOCTAHOBJISAET:

1. VYrTBepautrs npuiaraeMblii  aJAMHHHUCTPATHBHBIA  perjlaMeHT  MNPeI0CTABJICHHUS
MYHUIUNAJBHOH yciayru «IIpuHsiTHe JOKYMEHTOB, a TaK:ke BblIauya pelleHHil 0 NepeBoje
WIN 00 0TKa3e B NepeBojie JKUJI0r0 NMOMeIeHHs] B HEeKUJI0e WJIM HEeKWJIOro NOoMelleHusl B
JKIJI0€ OMEIICHHe».

2. Hpu3narp yrparuBmum cuiay IloctanoBiienne agmMuHucTpanun CpelHelapuIbIHCKOTO
cesqbckoro nocesienus or 10.06.2024 roga Ne 20 «O0 yTBepsKIeHUH aIMUHUCTPATUBHOIO
perjiaMeHTa NpeaoCcTaBJIeHUs MyHHIMNIATbLHON yeayrn «IIpuHATHE TOKYMEHTOB, a TaK:Ke,
BbI1a4Ya pelIeHUil 0 nepeBojie WM 00 0TKa3e B epeBoe KUI0r0 NOMEIIeHUs B HeXKUJI0e
WIN He’KWJIOTO TOMeIeHHs B KHJI0e IIOMeLeHHe.

3.  Hacrosimee mocTaHoBJeHHE BCTYNaeT B CHJY €O JHSl €ro MOANMMCAHUS, M TOAJTEKHT
00HApoJ0BaHHI0 HAa HHPOPMALMOHHBIX WMTAX agMuHHcTpauuun CpeaHenapHIBLIHCKOIO
CeJIbCKOI0 TOCEJeHUs] M Pa3sMelleHHI0 Ha O(QUIHAJIBHOM caiTe aIMHHMCTPALUHA
CpeaHeapuIBIHCKOTO ceJIbCKOro nocegennss CepaguMoBHYCKOr0 MyHHIMIIAIBHOIO PailoHa
Bouarorpaackoii o61actu.

4, {(onTpo.m, HA/l HCIOJIHEHHEM JAHHOTI0 MOCTAHOBJIEHHUS OCTABJISIO 32 CO00ii.

I'naBa CpennenapuubIHcKoro :
CeJILCKOro MmoceJeHusd: | 9\/0,.,4// A, Kanuanna/



http://municipal.garant.ru/document?id=86367&sub=0
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YT1Bep:xaeH

IlocTanoBIeHHEM aAMMHUCTPALUH
CpenHenapHUIBIHCKOIO CeJ1bCKOr0 Moce/eHus
ot 14.09.2026 r. Ne 37

AJIMMHHCTPATHBHBIN perjiaMeHT Mpe10CcT aBJIeHUsI MyHUIMNAIbHON yeayru «[IpuHsATHE JOKYMEHTOB,
a Tak’Ke, BbI/Ia4a pellieHNii 0 mepeBo/ie WM 00 0TKa3e B MepeBojie KUJI0T0 MOMeIeHHsI B HesKUJ10e
WJIM HE:KMJIOTO TIOMEIIeHHsI B JKUJI0€e TIOMeLeHH e

1. O0mme moJIo:KeHus

1.1. IIpeamer peryianpoBaHus

HacTtosmuii  aZMUHUCTpaTHBHBIA  pErjlaMeHT  YCTAHABIMBAeT  MOPSNOK  MPEIOCTaBIICHUS
MYHUIUNATBHON yciyTu «[IpuHsSTHE TOKYMEHTOB, a TaKXKe BblJjaua PelIeHUH O MepeBojie UiM 00 OTKase B
NEePEeBOJIE KUJIOTO TMOMELICHUSI B HEXWIIOE WM HEXWUJIOrO TMOMEIEHHs B KWJIOE NOMEIIeHHe» (naiee —
MYHUIMIAJIbHAS YCIyTra, aJMUHUCTPATUBHBIN PEraMEHT) M CTaHAApT IMPEIOCTABJICHUS MYHHLIUIAILHOU
yCIyrd, B TOM YHCIE ONpeNeNsieT CPOKHM U IOCIIEI0BATeNbHOCTh AJAMHHUCTPATUBHBIX IMPOLEAYp INpH
MPEIOCTABIICHUN MYHHIMIAIBHON yciayru AaMuHucTpauuei CpenHenapuibHCKOIO CENbCKOr0 MOCEICHHS
CepaduMOBHYCKOTO MYHHITUTIAILHOTO paiioHa Bonrorpackoii oomacty.

1.2. 3asBUTENSIMH HA MTOMyYCHUE MYHUIIUIIAJIBHONW YCIIyTH SIBISIFOTCSA COOCTBEHHUKH NOMEIICHUN WIN
YIOJTHOMOYEHHbIE MU JIUIIA.

1.3. Iopsimox nHGOpMHUPOBaHUS 3asIBUTEIIEH O MPEAOCTaBICHUH MYHUIIUIIATIBHOHN yCIyTH

1.3.1. Cenenust 0 MecTe HaXOXKICHHUS, KOHTAKTHBIX Tele(oHax u rpaduke padoThl AJIMIHHUCTPAIIN
CpeaHenapuubIHCKOro  ceibckoro  mocesieHust  CepaMOBHUYCKOTO — MYHHIMIAIBHOTO  paifoHa
Bonrorpaackoit obnacTu, opraHu3alyid, YYacTBYIOUIMX B MPEJOCTaBICHHM MYHHIMNAIGHON YCIyTH,
TOCYJapCTBEHHOr0 Ka3eHHOTO yupexkIeHus Bonrorpanckodr obnactn «MHOroQyHKIMOHATBHBIA TEHTP
MPEOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIMIIATIBHBIX yCIIyr»-(aanee — MDLI):

ATMUHHCTpanus CpenHenapuilbIHCKOTro CEJIbCKOro MTOCEIJICHHS CepadumoBHYCKOTO
MYHHIIMIIATBHOTO paiioHa Bonrorpanckoi oomactu: 403461, Bonrorpanckas obnacts, CepadyuMOBUUCKUEH
paiion, xyrop CpennenapunsiHckuii, yi. Kamuanna, nom 40.

Tenedonsl cienuanucToB AqMuHucTpanuu: 8-844 64-3-71-16.

E-mail: zarizaadm@yandex.ru

Anpec odunmansHOro caiita B cetn HTEpHET: cpeaHenapuibiHcKoe. pdh

I'paduk paborbl: moHeaAenpHUK - isTHULA ¢ 8.30 10 16.30,

o0ex ¢ 12.00 no 13.00, BeixoaHbIe - cy0OOTa U BOCKPECEHDE.

Anpec MO®II; Poccus, 403441, Bonrorpanackas 061actb, ropon CepadgumoBud,

yi. OkTsi0pbeckast, 65 Tenedon 8-84464-4-43-09, 4-44-17

E-mail: serafimovitch.mfts@yandex.ru

Caiir http://mfc.volganet.ru

Undopmammio o0 mecroHaxoxkaeHun M rpadukax paborsr M®PL| Taxke MOXKHO MOIYYUTH C
ucnonb3oBanreM EnuHoro moprana cetu neHtpoB U opucoB «Mou Jlokymentsy (M®ILL) Bonrorpanckoit
obmactm» (http://mfc.volganet.ru).

1.3.2. Hudopmammio o TOpSAKe MPEIOCTaBJICHHUS MYHUILMITAIBHON YCIYTH 3asBUTENb MOXET
MOJY4HTh:

HEMOCpeACTBeHHO B AnmuuucTpaiuu  CpeHEHapUIbIHCKOTO — CENbCKOTO  MOCENeHUS
CepadpuMOBHYCKOTO MYHHITUTIAILHOTO paliona Bonrorpaackoii obmactu
(uH(opMaMOHHBIE CTEHIBI, YCTHOEe HH(OpMHUpOBaHHE TO TenedoHy, a TaKKe Ha JUYHOM MpHEMe
MYHULMNAJIGHBIME  CIyKaUWMH ~ AaMuHUCTparuu  CpeHenapuIbIHCKOTO — CEeNIbCKOTO  MOCEJICHHS
CepauMOBHUCKOT0 MYHUIIMITAILHOTO paiioHa Bonrorpanckoi obmacty;

[0 TO0YTe, B TOM YHCJIe 3JIeKTpOHHOH (zarizaadm@yandex.ru), B ciydae MHCbMEHHOTO OOpaIeHHUS
3asBUTEIIS,

B cetn WurepHer Ha o¢ummambHOM caiite CpenHENapHIBbIHCKOTO CEJIBCKOTO IMOCENICHUS
CepahMOBHYCKOr0 MYHHUIIMIIAIBHOTO paiioHa Bonrorpanckoit o6macti
(cpemnenapurpiHckoe p.¢.) B GeaepaibHON rocy1apcTBEHHON HH(OPMaIMOHHON cucteMe «EnuHbIi moprain
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX yCiryr ((yHkimid)y (Www.gosuslugi.ru) (manee — Exunbni moprain
TOCYJapCTBEHHBIX U MYHHIIMTIAIBHBIX YCIIYT).

2. CrangapT npeaocTaBjaeHlsi MyHUIIUNAJIBHON yCJIyTru

2.1. HammeHoBaHue MyHHLMIAIBHON yciyru — «lIpuHsSTHE TOKYMEHTOB, 8 TAaKXKe Bblada PeIeHUH O
nepeBoJie Ui 00 0TKa3e B MEPEBOJIE JKUJIOTO MOMELICHHUS B HEXKHIIOE MIIM HEXXUJIOTO TIOMEILEHHS B JKHIIOE
IIOMEIIIEHHUEY.


http://www.gosuslugi.ru/
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2.2. MyHununaibpHasg yciayra npefocTaBisgercss AnMuHucTparmend CpeqHeapuIlblIHCKOTO CEIbCKOro
nocenenusi CepauMOBHYCKOrO MYHUIMIIAIBHOTO paiioHa Bomrorpanckoit obnactu (mamee Takxe
YIOJTHOMOYEHHBIA OpraH).

2.3. PegynpTaToM npeaocTaBieHUs] MyHULUITAIBEHON YCITYTH SIBJISETCS:

- peleHye o NepeBOoIe KUIIOr0 IOMEILEHHS B HEXKIIIOE TIOMEILEHHE U HEXKUJIOTO IIOMELIEHUS B JKUIIO0E
noMenieHre B GopMe yBeJIOMIICHHS,

- peuieHne o0 OTKa3e B TMEPEBOAE JKHJIOTO TOMEIICHHWS] B HEXWJIOE IOMEUICHHE M HEXHIIOTO
MIOMEIIEHHS B )KUJIOE TIOMEIIEHNE B (hOpME YBEIOMIICHUSI.

2.4. Cpok mpeiocTaBiIeHN s MyHUIIMIAIBHON YCITyTH.

Pemenne o mepeBome mim 00 OTKasze B MNEPEBOAE MOMEILEHHS MPUHUMAETCS YMOJHOMOYEHHBIM
OpraHoM He TO3[IHee YeM Yepe3 COPOK IATh AHEH CO JHS TPEACTaBJICHUS JOKYMEHTOB, 00S3aHHOCTH IO
MPEICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIISL.

B cnyuae npencraBneHus 3assuteneM JOKyMeHTOB uepe3 ML cpok mpuHSTHS pelIeHus O epeBoe
uiM 00 OTKa3e B IMepeBojie MOMENICHUs Hcuucisiercss co AHA mepenaun MOI[ maHHBIX JOKYMEHTOB B
YIOJTHOMOYEHHBIN OpraH.

2.5. McuepnbIBaromiuii mepeueHb JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHNUS MYHHUIIUIAIbHON
YCIYTH

2.5.1. McueprnbIBatomuii nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUH C 3aKOHOATEIbHBIMU
Y MHBIMH HOPMATHBHBIMU MPaBOBBIMH aKTaMH AJISl IPEAOCTABICHUSI MYHULIMIAIBHON YCIYTH, TIOUIEKAIX
IPEICTABIICHUIO 3asIBUTEIISIMU:

- 3asIBJICHME O TIEPEBOIC TIOMEILEHUS (Janee — 3asBICHHE);

- TIOATOTOBJICHHBIA W O(QOPMJICHHBI B YCTAHOBJIEHHOM IOpPSAKE MPOEKT MEepeyCTPONCTBA U (MIIN)
NEPEIUIaHUPOBKY IIEPEBOJUMOro IOMEIIEHHs (B Cilydae, €clid MepeycTpoicTBO U (WIK) IeperlaHupoBKa
TpeOyroTcss ansi obecreueHnsT WCIOJIb30BaHUS TAaKOTO IMOMEIICHUS B KAueCTBE JKHJIOTO WIIM HEXHIIOTO
TTOMEITICHHUS )

- MpaBOyCTaHABIMBAIOIIME JOKYMEHTHl Ha TNEPeBOJUMOE TOMelIeHHe (HMOAJIMHHUKA —WJH
3aCBU/IETEIbCTBOBAHHBIE B HOTAPHAJIbHOM IOpPSAIKE KOIHMM), B Cilyyae €CJIM IpaBO Ha IEPEeBOAMMOE
MOMEIIEHHE He 3aperuCTPUpPOBaHO B EqMHOM rocyjapcTBEHHOM peecTpe HeIBUKUMOCTH;

- MPOTOKOJI 001IeT0 cOOpaHusi COOCTBEHHUKOB ITOMEIICHU B MHOTOKBapTHPHOM JIOME, COIEPKAITHiA
pemieHue 00 UX COTIacHy Ha TEPEBO/I KUIIOTO MOMEIIEHHS B HeXKNIIOE TIOMEIICHHE;

- corjacue Kaxxaoro coOCTBEHHHKA BCEX MOMEIICHUH, TPUMBIKAIOIMX K TIEPEBOAUMOMY TOMELICHUIO,
HAa MepeBOJ )KUJIIOr0 TOMELICHHUS B HEXXUIIOE TOMEIIEHHE.

dopMupoBaHHe 3asABICHUS B DJIEKTPOHHOH (hopMe OCYIIECTBISIETCS] MOCPEICTBOM  3arOJIHCHHUS
3NIEKTPOHHOM (opMBbl 3asiBiIeHHUsI Ha EanHOM moprane rocyAapCTBEHHBIX M MYHULMINAIBHBIX YCIYT WA
oUIMaTEHOM caiiTe YITOTHOMOYEHHOT0 OpraHa 6e3 HeoOX0IMMOCTH JOTIOTHUTEIHLHON TOJaun 3asiBICHUS B
KaKoW-1100 uHo (hopme.

2.5.2. TlepeueHb TOKyMEHTOB (CBEIEHMII), KOTOpPBIE 3asBUTEIb BIPABE MPEICTABUTH 110 COOCTBEHHOMN
WHUIIMATUBCE:

- MPaBOYCTAaHABJIMBAIOIINE AOKYMEHTHI Ha MEPEBOJMMOE MOMEIICHHE, €CIIM MPaBO Ha MEPEBOIUMOE
[IOMEIIEHHE 3apErucTPUPOBaHO B EAMHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH;

- IUIAH TIEPEeBOAMMOrO MOMEIICHUSI C €r0 TEXHUYECKUM ONMCaHWEM (B CiIydae, €ciii NEepeBOAMMOE
MIOMEIICHHE SBIIACTCS KHIIBIM, TEXHUUECKHI MTAacTIOPT TAKOTO IIOMEIIECHHS);

- MO3TaXKHBIH JIaH I0Ma, B KOTOPOM HaXOJUTCS IEPEBOAMMOE MTOMEIICHHE.

B ciyuae HempencTtaBiieHHs 3asBHTENIEM 10 COOCTBEHHOW WHHUIMATHBE BBIIICHIEPEUMCICHHBIX
JOKyMEHTOB OHM IMOJUISKaT MPEACTABICHHIO B paMKaX MEXBEIOMCTBEHHOTO HH(POPMAIMOHHOTO
B3aNMOJCHCTBH.

2.5.3. 3asBreHne U TOKyMEHTHI, YKa3aHHbIE B MyHKTax 2.5.1, 2.5.2 HacCTOAIIEro agMHHUCTPATHBHOTO
periaMenTa, MOTyT ObITh MPEACTABIICHBI 3asIBUTEISIMH 110 UX BHIOOPY B YIOJHOMOYEHHBIH opran mim M®L]
JUYHO, OO HAIPaBJICHBI IIOCPEACTBOM ITOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTeNe, JUOO MPEICTaBICHHI B
VIIOJIHOMOYEHHBI OpraH B QopMe 3JEKTPOHHOTO JOKYMEHTa C HCIONb30BaHWeM EnuHoro mnoprania
TOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

Komuu 10oKyMEeHTOB TOIDKHBI OBITH 3aBEPEHBI B YCTAaHOBJIEHHOM 3aKOHO/IATEIHCTBOM MTOPSIIKE.

3asBrnenue B popMe JIEKTPOHHOTO TOKYMEHTA MOAMUCHIBACTCS 110 BEIOOPY 3asBUTEIIS:

- IPOCTOM 3JIEKTPOHHOM MOANKCHIO 3asSBUTENS (IIPEICTABUTEINS 3asIBUTENS);

- yCUJIeHHOH (KBaMM(UIMPOBAHHOW, HEKBATU(UIIMPOBAHHON) 3JEKTPOHHON MOAMMUCHIO 3asiBUTEINS
(mpencTaBUTENS 3asBUTETI).

CepTtudukaT KIlto4a MpOBEPKH YCUIIEHHON HEKBaJIH(PUIIUPOBAHHON JICKTPOHHOMN MOJIKCH JTOJKEH
OBITH CO3/1aH M UCIIOJIB30BATHCS B MHPPACTPYKType, obecneurBaronel HH()OopMa OHHO-TEXHOIOTHYECKOe
B3aMMOJICiCTBUE MH(OPMALMOHHBIX CHCTEM, WCIONb3YEMbIX Ui TNPEJOCTAaBICHHUS TOCYHapCTBEHHBIX U
MYHHUIUIIATIBHBIX YCIYT B JJIEKTPOHHOW (hopMe, KOTOpasi CO3JIaeTCs M TPOBEPSETCS C HCIOIb30BaHUEM
CPEICTB DBJEKTPOHHOM TMOANMCH W CPEACTB YAOCTOBEPSIOLIETO IIEHTpPa, HMMEIOUIMX MOATBEP)KICHUE
COOTBETCTBUA TpC6OBaHI/I$IM, YCTaHOBJICHHBIM (bellepa.]'H)HBIM Opranom HUCIIOJHUTEIBHOM BJIACTH B O6.]'IaCTI/I
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obecrieyeHns: 0E30MACHOCTH, a TAKXKe MpU HAIMYUH Y BIaJienblia cepTuduKaTa KiroyYa MPOBEPKH KITHOYa
MPOCTOH 3MEKTPOHHOM MOITHCH, BEITAHHOTO €MY P JIMYHOM IpUEME.

B cnydyae oOparieHusi 3asiBUTENsI C HCIIOIB30BaHUEM WH(OPMAITMOHHO-TEIEKOMM YHUKAITOHHOM
cern «UHTEepHEeT» K 3asMBICHUIO B (OpPME 3IIEKTPOHHOTO AOKYMEHTa IMPUJIATaeTcss KOMUSl JOKYMEHTa,
YAOCTOBEPSIOIETO JITYHOCTh 3asBUTENS (YIOCTOBEPSIONIETO JMYHOCTh MPEICTABUTENS 3asSBUTENS, €CIH
3asBJICHUE MPEJICTABIIETCS IPEICTABUTENIEM 3asiBUTEIIS) B BUJIE DIICKTPOHHOTO 00pa3a TaKoro JOKYMEHTA.

[IpencraBienue gaHHOrO AOKyMEHTa He TpeOyeTcsl B ciydae MpeACTaBICHUS 3asBJICHUS B QopMme
JNEKTPOHHOTO JOKyMEHTa TIOCPEJCTBOM OTIPAaBKM dYepe3 JMYHbIA KkabuHer Epwnoro moprama
TOCYJapCTBEHHBIX U MYHULIUITATIBHBIX YCIIYT.

B cinyuae mnpesicraBieHusi 3asBICHHS B (QOpME S3JEKTPOHHOTO JOKYMEHTA IPEJICTABUTEIIEM
3asBUTENIs, IEHCTBYIOIIMM Ha OCHOBaHHWHM JIOBEPEHHOCTH, K 3asIBIICHUIO TaKXKe MPUJIAraeTcs JOBEPEHHOCTD B
BHJIE DIIEKTPOHHOTO 00pa3a TaKoro JOKYMEHTA.

2.6. OcHoBaHMs [l OTKasa B IpHEME JOKYMEHTOB, HEOOXOAMMBIX IJisi MPEIOCTABICHHUS
MYHHIIMIAIBHON YCIYTH.

3asBUTENIO HANPaBIISIETCS YBEAOMIIEHHE 00 OTKa3e B MpHEME K PACCMOTPEHMIO 3asiBJICHUS B Ciydae,
€ClI TIpy OOpallleHNH 3a MPEOCTABICHNEM MYHUIIMIIAILHOW YCIYTH B AJIEKTPOHHOW (popMme B pesynbrare
MPOBEPKU  KBAMH(UIIMPOBAHHON TIIOANMCH BBISBICHO HECOONIOJIEHUE YCTAaHOBJICHHBIX crarbed 11
®DenepanpHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O06 anexrpoHHol noamucyy» (nanee — deaepanbHbII 3aK0H
Ne 63-D3) yciioBuii TpU3HAHUS €€ ICHCTBUTEILHOCTH.

2.77. HcyepnblBalommii TepedeHb OCHOBAHWUN JUISI  IPUOCTAHOBJICHUS  IPENOCTABICHUS
MYHHIIATIATBHON YCIYTH WK OTKa3a B MPEAOCTABICHUN MYHUIUITAIILHON YCIYTH.

2.7.1. OcHOBaHMS 151 IPUOCTAHOBJICHUS IIPEIOCTABICHHS MYHUIUIIAIBHOW YCIYTH OTCYTCTBYIOT.

2.7.2. Otka3 B epeBoie KUJIOT0 MOMEIIEHHS B HEKUIIOE TTOMEIIeHNE UM HEXKUJIOTO TTOMEIEHHS B
JKUIIOE TTIOMEIIIEHHE IOTYCKAeTCs B CIIyqasx:

- HEMpeJCTaBJICHUs OIpeNeJeHHBIX B IMyHKTe 2.5.]1 HaAcTOAIIEro aJMUHHUCTPATHBHOTO pErjiaMeHTa
JIOKYMEHTOB, 00513aHHOCTb IO MPEICTABICHUIO KOTOPHIX BO3JIOXKEHA HA 3asIBUTEIIS;

- TIOCTYIUICHHSI B OpraH, OCYIIECTBIIONWI MEePEeBO MOMEIIEHUM, OTBETa HAa MEKBEIOMCTBEHHBIN
3alpoc, CBUAETENBCTBYIOMIETO 00 OTCYTCTBMM AOKyMEHTa W (MiM) WHQOpPMAHMH, HEOOXOAMMBIX IS
MePEeBO/Ia JKUJIOTO MOMEIICHUS B HEXUJIOE MTOMEIICHNE MIIM HEeXUIIOTO MTOMEIICHHUS B KHUJIOE ITOMEIICHUE B
COOTBETCTBHH C ITYHKTOM 2.5.2 HACTOSIIEr0 aJIMHUHHCTPATHBHOTO PErilaMeHTa, €CI COOTBETCTBYIOIIHIA
JIOKYMEHT He TpeJCTaBIeH 3asBUTENIeM N0 coOcTBeHHOW mHuIMaThBe. OTKa3 B IMEPEBOAC MOMELICHHUS M0
YKa3aHHOMY OCHOBAHHIO J[OITYCKAeTCsI B CJIyd4ae, €CIIM OpraH, OCYIIECTBISIONIMNA TIepeBOJ MOMEIICHHH,
nocjie MONMYYeHUs YKa3aHHOTO OTBETa YBEJAOMHJI 3asBHUTENIS O TONYyYEHHMH TaKOTO OTBETA, MPEAJIONKHIT
3asIBUTENIO TIPEJCTABUTH JIOKYMEHT W (MJM) WHGPOPMAIUIO, HEOOXOJMMBIC /IS TEpPeBOJa JKUIIOTO
MOMEMICHNS B HEXUJIOE MOMEIICHHE MM HEKUJIOTO TMOMEIICHUS B JKUJIOE MOMEIIEHHE B COOTBETCTBUU C
ITYHKTOM 252 HACTOAIICTO AAMUHHUCTPATUBHOI'O PETJIaMCHTA, U HE MOJIYUUJI OT 3asABUTCJIA TaKUEC JOKYMCEHT
u (umm) nHGOPMALIMIO B TEUEHHUE MATHAAUATH paObouuX THEH CO AHA HAllPABJICHUS YBEIOMIICHHS;

- IPEICTaBICHUS JOKYMEHTOB B HEHAJICKAIIMI OpraH;

- HECOOTBETCTBMsI TMPOEKTa TMepeycTpoiicTBa M (WJIM) TEpPEeIUIaHUPOBKM IOMELICHUS B
MHOTOKBAPTUPHOM JIOME TPEOOBAHMSIM 3aKOHOIATEILCTBA;

- HecoOmromeHus TmpemycMorpeHHbIX OKwmmniaeM  kKogekcom  Poccwiickoit  ®epeparmy  w
3aKOHOJATEILCTBOM O TPaJOCTPOHTEBHOI IeSTeTbHOCTH YCIIOBHH MepeBO/Ia TOMEITEHHUS

Y x cnyuasm  mecobmodenus npedycmompennvix  JKunuwmnbiv  kodexcom  Poccuiickoti  Dedepayuu  u

3AKOHOO0AMENbCMBOM 0 2PA0OCMPOUMETbHOU 0esTMeNIbHOCIU YCIL08ULL NEPEB0Od NOMEUeHUsl OMHOCIMCL:

Nnepeoo JHCUNO20 NOMEUWEHUS 8 HEeANCUTIOe NoMeujeHue, ecit O0CMYN K NepesoouMomy NOMEWEHUI0 HeBO3MOICEH
6e3 UCnoIb308aHUsL NOMEWEeHUL, 00eCneuusaruux OOCHYN K JHCUIbIM NOMEWEHUsIM, Uil OMCYMCMEYenm mexHu4ecKds
B03MOJACHOCb  000PY0068aMb MAKOU 00CMYN K OAHHOMY NOMEWCHUIO, eClu NepedoouMoe NOMEeUjeHUe SGIAemcs
YACMBIO HCUL020 NOMEWEeHUs. TUOO UCNONb3Yem s COOCMBEHHUKOM OAHHO20 NOMEWeHUs ULU UHBIM SPAHCOAHUHOM 8
Kayecmee Mecma NOCMOSHHO20 NPONCUBAHUS, 4 MAKXMCe eClu Npaso COOCMBEHHOCMU HA NepesoouMoe nomeujeHue
o0bpemeHeHo npasamu KaKux-iuoo auy,

Nnepesoo0 HeXCUl020 NOMeujeHUs 8 HCuioe nomewenue, eciu maxkoe nomewjeHue He omeeyaem mpeOOBAHUAM,
KOMOPbIM  OO0JNHCHO Omeeyams dculioe nomeujerue u xKomopwvie ycmanogneHvl Ilocmarnosnenuem Ilpasumenscmea
Poccuiickoii @edepayuu om 28 saunsaps 2006 2. Ne 47 «O6 ymeepacoenuu I[lonodicenus 0 NpUSHAHUU NOMeujeHUs
HCUTBIM NOMEUJeHUCM, HCUTO2O0 NOMeUeHUS HeNPULOOHbIM OISl NPOACUBAHUS, MHOLOKBAPIMUPHO20 00MA ABAPULIHBIM U
NOONeANCAWUM CHOCY UTU PEKOHCIMPYKYUU, CAO08020 OOMA HCUTLIM OOMOM U JHCUL020 0OMA CAOOBLIM OOMOMY» UNU
omcymcmayenm 803MOACHOCHb 00eCneuunms cooOmseencmaie maKo2o NoOMeweHUs YCmMaHo81eHHbIM mpedo8anuam 1ubo
eciu npaso cobOCMBeHHOCMU Ha MaKoe nomeujeHue odpeMeHeHo Npasamil KaKux-1uoo auy,

nepegoo Keapmupvl 8 MHO2OKEAPMUPHOM 00Me 8 HedCUNoe NoMeweHue, eciu MaKdas Keapmupa pacnoiolceHa
Ha NepeoM 3madice YKA3AHHO20 O00MA UMW Gblile NEPeoe0 3SMAdcd, Npu 3MOM NOMEeWeHUs, DPACNONI0NCEHHbLE
HeNnocpeocmseHHo no0 K8apmupoll, nepesooUMOll 8 HENCUI0e NOMEWeHIUe, ABAOMC HCUTLLMUL,

nepegoo AHCUN020 NOMEUJeHUS 8 HAeMHOM 0OMe COYUATLHO20 UCNOIb308AHUS 8 HENCUI0e NoMeujeHue,

omcymcemesue co2nacus COOCMBEHHUKO8 NOoMeujeHuti aubo peuienus odweeo coopanus CcoOCHMEEHHUKO8
nomewjeHull 8 MHO2OKBAPMUPHOM 0OMe HA PEKOHCMPYKYUIO U UCNOIb308AHUE 00Ue20 UMYUWEeCm8ad MHOOK8APMUPHO20


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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2.8.MyHUIMIaNbHAs YCIIyTa MPEJOCTaBISeTCs OECTIATHO.

2.9. MakcuManbHBIA CPOK OXUIAHUA B OYEepeld MNpH IoJade 3asBICHUS W TpPH TOIyYEHUU
pe3yibTarta IpeoCTaBIeHUS] MyHUIUIIAIBHON YCIIyTH B cydae OOpalleHHsl 3asSBUTEIsI HEITOCPEACTBEHHO B
YIOTHOMOYEHHBINA opraH wim M®I] cocraBuseT 15 MUHYT.

2.10. Cpok peructpanuy 3asBJICHAS U MPUJIATaeMbIX K HEMY JOKYMEHT OB COCTABIISIET:

- Ha IMYHOM TIpUeMe TpakaaH — He Oosee 15 MunyT;

- [IpH IOCTYIUICHHUH 3asIBJICHUS] U JOKYMEHTOB 110 oute nim uepe3 ML — ue 6onee 3* aueit co mas
MOCTYIJICHUS B YIIOJIHOMOUYEHHBIA OpraH;

(cpok pecucmpayuu 3as6neHus He 001CeH npegbluams 3 OHell)

- TIpU TIOCTYIUICHUH 3asiBICHHUS B (OpPME 3JIEKTPOHHOTO JIOKYMEHTa, B TOM YHCIE IMOCPEICTBOM
Enunoro moprana rocygapCcTBEHHBIX W MYHHIIMIATIBHBIX ycIyr — He mo3aHee 1 pabouero aHS,
CJIEIYIOLIETO 33 THEM MOCTYIUICHHS 3asBJICHHUS B YIIOJTHOMOUYEHHBIH OpraH.

2.11. TpeboBaHHs K TIOMEIIEHUSM, B KOTOPBIX MPEJOCTABISETCS MYHULMITAIbHAS YCIIyra, K 3aiy
OXXHaHWs], MecTaM JJIL 3aIllOJIHEHU A 3aIpocoB (0] MpEaOCTaBJICHHUU MyHHHHHaHBHOﬁ YyCIiyru,
MHPOPMAITMOHHBIM CTEHJaM ¢ 00pa3laMy MX 3aloJIHEHUS M MEepeYHEM JOKYMEHTOB U (Min) WHpOpMaLuH,
HeO6X0)II/IMBIX I IpEAO0CTAaBICHUSA MyHPIHHHaJ'IbHOﬁ YCIyru, B TOM 4UCJIC K O6eCHequH}O OOCTYITHOCTH
JUIsl MTHBAJUOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOMATENbCTBOM Poccuiickoit Denepanmu o
COLIMAJIHOM 3alllMTe NHBAJIM]IOB.

2.11.1. TpeOoBaHus K MOMELICHUSIM, B KOTOPBIX MPEAOCTABISIETCS MyHHULIMIIATIbHAS yCIyTa.

ITomemeHus, B KOTOPBIX MPEAOCTABIIAETCS MyHUIUIAIbHAS YCIyTa, 00eCIeunBalOTCsl HEOOXOIMMBIMU
JUIA TPENOCTABIICHUS MYHHLIMIAIBHOM YCIYyrd 00OpynoBaHHEM (KOMIIBIOTEpaMH, CpEICTBAMHU CBSI3H,
OPITEXHUKON ), KAHIEJSIPCKUMH IPUHAJICKHOCTAMH, HHPOPMAILIMOHHBIMU U CHPAaBOYHBIMH MaTepUaiaMH,
HarJsIIHON HH(OpMAIIUEH, CTYIBSIMU H CTOJIAMH).

[lomemienust ymolIHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBAaTh caHWTapHbM mpaBuiam CII
2.2.4285-26 "CaHUTapHO-dMUIEMHOIOTHYECKUE TPeOOBaHUS K YCIOBUSM Tpyna', YTBEPKICHHBIM
nocra”HoByieHueM ['maBHOr0 rocygapcTBeHHOro canutapHoro Bpada Poccuiickoit ®enepanuu ot 02.06.2026
Ne 15, v OBITH 00OPYAOBAHBI CPEICTBAMH ITOXKAPOTYIIICHHSL.

Bxon 1 BeIX0/ M3 IOMEIIEHUH 000PYAYIOTCS COOTBETCTBYIOIIMMHE yKa3aTeIsIMU.

Bxon B ymonmHOMOYeHHBI opraH obOopynayercss HWHG)OPMAMOHHOW TaOIMIKoW (BBIBECKOH),
cozeprkamieil HHPOPMAIIHMIO O HAMMEHOBAHUH, MECTE HaXOXKICHNUS U PeXKUME PabOTEHI.

Kabunersr obopynytorcss uHGOpMaMOHHON TaOIM4YKol (BBIBECKOH), copepxaiieldl HHPOpPMAIHUIO O
HAaMEHOBAHMM  YIIOJIHOMOYEHHOTO OpraHa (CTPYKTYpHOI'O  IIOApa3AeieHHs), OCYLIECTBIISIOLIETO
MPeIOCTaBIICHNE MYHUIIUIATEHON YCITyTH.

2.11.2. TpeboBanwms K MeCTaM OKHIAHHUSL.

Mecta OXHIaHUAS JOJDKHBI COOTBETCTBOBATh KOMGOPTHBIM YCIOBHSIM JJisl  3asiBUTENCH W
ONTUMAJILHBIM YCIIOBUSIM paboThI CHELUANIMCTOB YIOJTHOMOYEHHOIO OPraHa.

MecTa oxuIaHUs JOJKHBI OBITH 000PYI0BAaHBI CTYJIBSMH, KPECEIBHBIMU CEKIMAMH, CKAMBSIMU.

2.11.3. TpeboBanus K MeCTaM MprieMa 3asiBUTEIICH.

[Ipuem 3asBUTENEH OCYIIECTBIIAETCS B CIIEHUAILHO BBIACICHHBIX IS ATUX LI€JIeH TOMEIICHUSX.

Kaxnoe pabouee MecCTO CHEUAIMCTOB YIMOTHOMOYEHHOTO OpraHa JOJDKHO OBITH 00OPYZIOBaHO
MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOMKHOCTBIO JOCTYNAa K HEOOXOOUMBIM WH(POPMAIMOHHBIM 0azam
JTaHHBIX, [1€4aTarOIM U KOIUPYIOILUM yCTpPOICTBaM.

[Ipu opranuzanuy paboYuX MECT AOJDKHA OBITH NMPEIyCMOTPEHA BO3MOKHOCTH CBOOOIHOIO BXOAA U
BBIXO/1a CHIEUAIICTOB YIIOJIHOMOYEHHOTO OpraHa U3 MOMELIEHH S ITPU HEOOXOAMMOCTH.

Mecra craun ¥ MOJTy4YeHUS JOKYMEHTOB 3asBUTEIISIMH, MecTa A MH()OPMUPOBAHHS 3asBUTENICH U
3aIl0JTHEHUST HEOOXOAMMBIX TOKYMEHTOB 000pYIyIOTCS CTYJIBSIMU (KpeciaaMu) U CTOJIaMH U 00eCTIeunBaOTCS
nucyelt Oymaroil ¥ MMCbMEHHBIMU NTPUHAICKHOCTSMH.

2.11.4. TpeboBanus K UHHOPMALMOHHBIM CTECH/IAM.

B nomemeHusX ymoJTHOMOYEHHOIO OpraHa, NpeJHAa3HAYCHHBIX U1 paboOThl C  3asBUTEISMH,
pasmemaiorcsi HHGOPMaIMOHHBIE CTEH/IBI, 0OeCIeYrBarOIMe MOoMydeHne MH(POpMAIK O MPeIOoCTaBICHIN
MYHULMIAJIBHOU YCIYTH.

Ha wndopMannoHHBIX cTeHAaX, O(UIIMAILHOM CaiTe YIOJHOMOYEHHOTO OpraHa pa3MeIaroTCs
cienyronme HHPOPMaIMOHHBIE MaTEPUAIIBI:

W3BJICUEHHUST M3 3aKOHONATENbHBIX W HOPMATHUBHBIX IPABOBBIX AaKTOB, COAEPXKALIUX HOPMBI,
PEryIUPYIOIIHE ACSITENFHOCTD MO UCTIONMHEHUIO MYHHUIIUTIANEHON YCITYTH;

TEKCT HACTOSILET0 aAMUHUCTPATUBHOIO PErIaMEHTa;

UHOPMAITUS O TIOPSAKE UCTIONHEHNS MYHHUIIUIIATGHON YCITyTH;

ooma (K()H(,‘mpyKl’nl/l(f'Hle JJlemenmoe 3()aHll}i, 3eMeNIbHO2O /V‘{(l(,‘)’l’lK(,l), eciu nepe(f()() HCUTI020 NOMEWEHUA 6 HEIJCUIoe
CeA3aH ¢ HEoOX0OUMOCHbIO I‘lp()(f(,’()(:’Hll}l pa()()m no  pPEeKOHCMpPYKyuu  MHO2OK8APMUPHO2O ooma aubo ¢
npec)ocma@.wmte,l»z 3asieumentto 6 Snux yeuAax uacmu 06%;(,’80 3€MENIbHOCO yHUacmKda.
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MepeyeHb TOKYMEHTOB, HEOOXOIMMBIX JUIsl TPEAOCTABIICHNS MyHUIIMIAIBHON YCITYTH;

(hopmbl 1 00pa3Lbl JOKYMEHTOB JJIsI 3aIIOTHEHHUS.

CBEJICHUS O MECTE HaXOKAeHNA U rpaduke paboThl HAUMEHOBAHUE aJIMUHUCTPAL[MU MYHHIUIIATEHOTO
obpazoBanust © MOLI;

CIIPaBOYHBIC TEIC(POHBL;

ajipeca 3JIEKTPOHHOMN MOYTHI U aapeca IHTepHeT-cailToB;

nHpOpMaIUs 0 MeCTe JIMYHOTrO MpHeMa, a Takke 00 YCTAHOBJICHHBIX JISi JIMYHOTO MpHeMa JHSAX U
yacax.

[Ipy wu3MeHeHnn WHPOpPMAIMKM TIO HWCTIOJIHEHWIO MYHHIUMNAIbHOM YCIYTH OCYILIECTBISIETCS ee
neproaAndecKoe OOHOBIICHHE.

BusyanbHas, TekcroBas W MyIbTHUMEAWHHAas WHPOpPMAIMS O TMOPSAKE MPEeIOCTaBICHHS
MYHHUIIMITAJIBHON YCIYTH pa3MeliaeTcsi Ha HHPOPMAIIMOHHOM CTeHJEe WM MH()OPMAIMOHHOM TEepMUHAle
(ycranaBnuBaeTcs B yJOOHOM JUIS T'pakIaH MecTe), a Takke Ha EJAMHOM mopralie TOCylapCTBEHHBIX |
MYHHIIMIAIBHBIX yCIyr (WWW.gosuslugi.ru), a Taxke Ha OQHUIHAIBLHOM CaiiTe YIOJHOMOYSHHOI'O OpraHa
(cpennenapurpHCKOE P.Od.).

OdopmieHre BU3yalbHOW, TEKCTOBOW U MYJIBTUMETUHHON WHPOPMAIUK O TOPSIKE MPEAOCTaBICHUS
MYHUIHIAJIBHONW YCIYTH JOJKHO COOTBETCTBOBATH ONTHUMAJIbHOMY 3PUTEIILHOMY M CIIyXOBOMY BOCIPHUSITHIO
9TOM HH(OPMAIIUH TPaXKTaHAMH.

2.11.5. TpeboBanusi K 00ECIIEUEHUIO JOCTYIMHOCTH MPEAOCTABICHUS MYHULUNAIBHON yCIYTW HJist
WHBAJUOB.

B nensx oOecrnieyeHusi ycloBUH AOCTYNHOCTH Uil WHBAJIMAOB MYHHUIMIIATGHOW YCIYTH JOJDKHO
OBITH OOEcreyeHo:

- OKa3aHue JOJDKHOCTHBIMH JIMLAMH YIIOJHOMOYEHHOI'O OpraHa IIOMOLIM MHBAJIMAAM B IIOCAJKE B
TPAHCIOPTHOE CPEACTBO M BBICAJKE U3 HETO Mepel BXOAOM B TOMEIIEHHS, B KOTOPBIX MPEIOCTaBISETCS
MYHULMIIAJIbHAS YCIIyTa, B TOM YHUCJIE C UCIIOIb30BAHUEM Kpecia-KOSICKHY;

- OecnpenaTcTBEHHBIN BX0J] HHBAIMIOB B TIOMEIICHUE U BBIXOJI U3 HETO;

- BO3MOXHOCTb CaMOCTOSTEJIbHOI'O IEPEIBH)KEHHsSI WHBAJMWIOB 110 TEPPUTOPUM OpraHU3aLUH,
MOMEUIEHHS, B KOTOPBIX OKa3bIBACTCSI MyHHUIIUIIANbHAS YCITyTa;

- CONpPOBOXJIEHHE WHBAJIMIOB, WMEIOIMIMX CTOHKHE paccCTpoicTBa (YHKUMH 3pEHUS U
CaMOCTOSTENIBHOTO MEPEIBIKEHHS], U OKa3aHHWE MM IIOMOILU Ha TEPPUTOPHH OPraHM3alMM, IIOMEILEHUs, B
KOTOPBIX OKa3bIBACTCS] MyHULIUITANIbHAS YCITyTa;

- HaJJekamiee pasMelieHne oO0OpyIoBaHMS W HOCHTeNed WH(opManud, HEOOXOTUMBIX JUIA
o0ecriedeHus: 6ecpensITCTBEHHOTO JOCTYIa MHBAJM/0B B TOMEIICHHS U K YCIIyraM, ¢ Y4eTOM OTrpaHuueHHUN
WX KHU3HEAEITEIbHOCTH;

- nmyOnupoBaHKe HEOOXOMUMOH JJisi MHBAJIUIIOB 3BYKOBOW W 3pUTEIBHON HH(OpMAamnu, a Takxke
Ha/IMMCeH, 3HAKOB U MHOW TEKCTOBOW W Tpaduueckoil mHOOpMAIMK 3HAKAMH, BHIMTOJHEHHBIMU pelbe(HO-
ToueuHbIM mpudrom bpaitns;

- JIOITyCK CYp/IOTIEPEBOTYHNKA U TU(IIOCYPAONIEPEBOTUNKA;

- JONMyCK COOaKU-IPOBOJHMKA NpPU HAJIMYUKM JOKYMEHTA, MOATBEPXKIAIOIIEIO €€ CIeHHalbHOe
o0yueHHe W BBIJaHHOTO TO (GopME W B TMOPSAKE, KOTOPBIE OIMpEestoTcs (eepalbHbIM OpPraHoM
WCIOJIHUTENLHON BIIACTH, OCYILECTBILIIOIIMM (DYHKIMH IO BBIPAaOOTKE M pealM3alud ToCyIapCTBEHHOU
HOJMTHKYA ¥ HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHHIO B c(hpepe colranbHON 3alMThl HACETICHUS;

- MpeNOCTaBJIEHHWE NpU HEOOXOAMMOCTH YCIAYTH MO MECTy JKHUTEIbCTBA WHBAJIUAA WIH B
JUCTAHIIMOHHOM PEKUME;

- OKa3aHHWEe JOJDKHOCTHBIMHM JIMI[AMH YIIOJTHOMOYEHHOI'O OpraHa WHOM HEoOXOJMMOW IOMOIIN
WHBAIMAAM B TPEOJOJICHUH OapbepoB, MPEMATCTBYIOIIMX MOJYYECHHIO MU YCIYyT HapaBHE C IPYTHMHU
JULIAMHU.

2.12. TlokazaTensiMi AOCTYIHOCTH M Ka4eCTBa MYHHUIMIIAJILHON YCIIyTH SIBJISIOTCS TIPEAOCTABICHIE
MYHULMIIAJIBHOW YCIYTH WJIM OCYIIECTBJIEHHE OTAEIbHBIX aJIMUHUCTPATUBHBIX IPOLEAYP B AJIEKTPOHHON
dopme, monmyueHue 3asBUTENeM HHGOPMALMK O XOJe NPEeJOCTABICHUS MYHHIUNAILHOM YCIYyTH C
UCIIONIb30BAHUEM CPEICTB TENEe(OHHONW CBSI3M, AIEKTPOHHOIO HH(OPMUPOBAHMS, COOIIOJEHUE CPOKOB
NPEeIOCTaBIICHUS] MyHUIIMIIAJIBHON YCIIYTH, OTCYTCTBHE alo0 M MPETEeH3Hi CO CTOPOHBI 3asBHUTEIIS, A TAKKE
CyneOHBIX aKTOB O MPU3HAHUH HE3aKOHHBIMU PELICHUH, JelcTBHA (0e31eHCTBHS) YITOTHOMOYEHHOTO OpraHa
1 JOJDKHOCTHBIX JIMI YITOJIHOMOYEHHOI'O OpraHa.

2.13. UWuple TpeOoBaHMs, B TOM YHCJIE€ YYATHIBAIOINIME OCOOCHHOCTH TPEIOCTABICHUS
MYHHIIATIATBHBIX YCITYT B 3TeKTPOHHOM (hopme u MOII,

Oco0eHHOCTH OCYIIECTBICHHUS OT/EIBHBIX aIMUHUCTPATUBHBIX MPOLEAYp, ACHCTBHH, BHITOJIHEHUE
KOTOPBIX 00€CIIeunBaeTCs 3asBUTEIIO ITPU NPEJOCTABICHUH MYHULIMIIAJIbHONW YCIYTH B SJIEKTPOHHOU (hopme,
W TpPEIOCTaBICHUA MYHULMIAIbHOW yciyrd uepe3 MLl ycTaHoBieHbl B paszmene 3 HaCTOSIIEro
aJIMUHUCTPATUBHOTO peTiaMeHTa.
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3. Cocras, noc/1e10BaTeJbHOCTh U CPOKH BbIINIOJTHEHHS] A AMUHUCTPATHBHBIX NMPoLeaAyp, TPe0OBaHUs K
NOPSAAKY MX BBIIIOJHEHHUS, B TOM YHcJIe 0COOeHHOCTH BBINOJIHEHHSI AIMIHUCTPATHBHBIX IPOLeYP B
3J1eKTPOHHOI1 ¢opme, a TakKe 0COOEHHOCTH BBINOJHEHUS AIMHUHUCTPATUBHBIX NPOLENYP B
MHOT0YHKIHOHAJbHBIX L[EeHTPax

3. IlpenocraBiieHre MYHWUIMIAJIBHOW YCIYyTH BKIIOUaeT B ceOs CieAyIolme aJIMUHHACTPATHBHBIC
MpOLEeaypbI:

1) mpriemM M perucTpaiys 3asBJICHHS U JOKYMEHTOB (OTKa3 B MPHEME K PACCMOTPEHHIO 3asBJICHUS U
JIOKYMEHTOB);

2) ¢opmupoBaHue W HampaBlICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YJYacCTBYIOIIHE B
MPeI0CTaBICHUH MYHHULIUTIAILHON YCITyTH;

3) paccmoTpeHME 3asiBIIEHHWS W TIPEACTABICHHBIX JOKYMEHTOB, HAIlpaBJicHWE (BbIJla4a) 3asBUTEIIO
YBEJIOMIICHHUS O MEPEBOJIE JKUIIOTO MOMEIICHHUS B HEXKUIIOE MTOMENICHNE U HEXKUJIOTO MOMEIICHHUS B JKIJIOE
MOMeEIIeHHe MO0 yBEeJOMJIEHHSI 00 OTKa3e B IEPEBOJE JKMUJIOrO MOMEIIEHHS B HEXHIIOE TOMEIICHUE U
HEXXUJIOT0 ITOMEIIEHHS B )KUJIOE IOMELICHHUE .

3.1. Ilpuem U peructpais 3asBieHUS U JIOKYMEHTOB (OTKa3 B IpHeMe K PACCMOTPEHHIO 3asiBJICHUS U
JOKYMEHTOB).

3.1.1. OcHoBanmeMm [Js Hayanda aIMHUHHUCTPATUBHOM MpOILEAyphl SBISETCS TMOCTYIUIEHHE B
YIIOJIHOMOYEHHBII OpraH 3asBJICHUS U MPUJIaraeMbIX K HEeMy JOKYMEHTOB, Ha JIMYHOM Ipueme, dyepe3 MDL,
MOYTOBBIM OTTIPABIICHHEM MUJIM B AJIEKTPOHHOH (hopme.

3.1.2. Ilpn npueme 3asiBIEHUS M AOKYMEHTOB JOJDKHOCTHOE JIMIIO YIOJHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IIPUEM W PErucTpauuio 3assieHus, cnempaiucer MOII, ocymecTBisironmii npuem
JIOKyMEHTOB, IMPOBEPSET KOMILUIEKTHOCTh MPEJCTABICHHOIO B COOTBETCTBUM € MyHKTamu 2.5.1 m 2.5.2
HACTOSILETO aJMHUHUCTPATUBHOTO perjiaMeHTa IMakeTa JOKYMEHTOB, MPH HEOOXOMUMOCTH JIENaeT KOMHIO C
IIPEICTABICHHBIX 3asBUTENIEM IIOJUIMHHUKOB JOKYMEHTOB U 3aBEpseT UX.

3.1.3. JIo/KHOCTHOE JHIIO YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 33 MPHUEM M PETUCTPALIUIO
3asIBJICHUS, IPUHUMAET U PETUCTPUPYET 3asBICHUE C IPHIATaeMbIMU K HEMY IOKYMEHTaMH.

3asBreHME W TpHJIaraeMple K HEMY JOKYMEHTHI, MOCTYMUBIIME B YHNOJIHOMOUYCHHBIH OpraH B
HNEKTPOHHOM BHJIE, PETUCTPUPYIOTCS B OOIIEM TTOPSIKE.

[lonydeHue 3asiBICHMSI U INPUJIAraeéMblX K HEMY IOKYMEHTOB IOATBEP)KIAETCS YIIOJIHOMOYEHHBIM
OpraHoM IyTeM BbIIauu (HAIpaBJeHH) 3asBUTEIIO PACIHUCKH B MOJIYYEHHUH JTOKYMEHTOB C yKa3aHHEM HX
MepevHsl U JaThl UX MOJYyYEHHs YIOJHOMOYEHHBIM OPraHOM, a TAaKXKe C yKa3aHHEM IEepeyHs CBEICHHH U
JIOKYMEHTOB, KOTOpbIe OYIyT MOJy4eHBbl IO MEXKBEJIOMCTBEHHBIM 3ampocaM. B ciydae mpemocTaBlieHHs
JIOKyMeHTOB uepe3 MOIL] pacnucka Beiaaercs ykazanHbiM ML,

[Ipu mocTyruieHnK 3asBJICHUS W MPHIAracMbIX K Hemy JAoKkyMeHToB B ML, mociennuii He mo3Hee
JHSI, CIIETYIOLIEro 3a JHEM WX IOCTYIJICHUS, 0OECIIEUNBAET Nepeaady 3asBICHUS U IMPHIATaeMbIX K HEMY
JIOKYMEHTOB B YIIOJJHOMOYEHHBII OPraH.

3.1.4. Tlpu mocTymjieHMH 3asBJIEHHUSI MO TOYTE [OJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa
MPUHUMAET U PETHCTPUPYET 3asBJICHUE C MPUIAraeMbIMU K HEMY JOKYMEHTaMHU.

ITonyuenne 3asBieHust B (popMe 3JIEKTPOHHOTO AOKYMEHTa M IpPHJIAraeéMblX K HEMY JOKYMEHTOB
MOJTBEPXKIACTCS YIIOMHOMOYEHHBIM OPTraHOM ITyTeM HaIlpaBJICHUs 3asBUTEIIO YBEIOMIICHUS, CONEPKAILETO
BXOZSLIMM PErucTpalliOHHbIM HOMED 3asBJICHUS, 1aTy MOJIyYeHHUs YIIOJHOMOYEHHBIM OPraHOM YKa3aHHOI'O
3adBJICHUS M TPWJIAraeMblXx K HEMYy JOKYMEHTOB, a TakKe IIepedeHb HauMeHOBaHWW (ailnos,
IPEACTABICHHBIX B (JOPME JIEKTPOHHBIX TOKYMEHTOB, C YKa3aHHEM HX 00beMa, a TAKXKe MepedHs CBEICHUI
U JOKYMEHTOB, KOTOpble OyayT IOJydYeHBI IO MEXBEJOMCTBEHHBIM 3ampocaM (Jlanee - yBeIOMJICHHE O
MOJTYYCHUH 3asIBJICHUS).

VBenomIIeHne O MOy4eHHH 3asBICHHS HAIPaBJIsIeTCs YKa3aHHBIM 3asBUTEIIEM B 3asBJICHUH CIIOCOOOM
He mo3aHee paboyero AHsI, CIEAYIOIIETO 3a JHEM MOCTYIUICHHUS 3asIBJICHHUS B YITOJTHOMOYEHHBIN OpraH.

3.1.5. Ilpn moctyrieHny 3asBIEHHUS B AJIEKTPOHHON (hopMe JOKHOCTHOE JIMIO YHOJTHOMOYEHHOTO
oprana B TedeHue 1 paboyero JHS C MOMEHTA €r0 PEruCTPalliy MIPOBOJUT MPOBEPKY MOAIMHHOCTH MPOCTON
9JIEKTPOHHOM IOAIMMCH 3asBUTENS C MCIIOJIb30BAHHMEM COOTBETCTBYIOLIEIO CEpBHCA E€AMHOM CHCTEMBI
UJCHTUGUKAMA W ayTeHTU(QUKAIMM, a TaKke TMpOIedypy  HpPOBEpKH  JAEHCTBUTEIBHOCTH
KBaJIM(HULIUPOBAHHON TOANMCH, C MUCIOIb30BAaHUEM KOTOPOH MOJNHMCAHO 3asBlieHHE (MaKeT AIIEKTPOHHBIX
JOKYMEHTOB) O NPEIOCTaBJICHMH MYHHLUNAIBHON YCIYIH, MPelyCMaTpHBAIOLIYI0 IPOBEPKY COOJIOAEHHS
yCJI0BHM, yKa3aHHbBIX B cTarhe 11 denepanbroro 3axkona Ne 63-D3,

B cimydae ecim B pe3ynbTare MPOBEPKH KBATM(HUIMPOBAHHOW IOMIHCH OyAET BBISIBICHO
HECOOJIOZICHUE yCTAaHOBJICHHBIX YCJIOBHI MpPU3HAHUSA €€ JeHCTBUTENHLHOCTH, YIOJTHOMOUYEHHBIH OpraH B
TEUEHUE TpeX IHEeW CO IHs 3aBEpLICHHUs MPOBEACHHS TaKOH MPOBEPKU NMPHHUMAET pelieHrne o0 oTKase B
npueMe K PacCMOTPEHUIO 3asBJICHUS W HAMpPAaBJsieT 3asBHUTENIO0 YBEAOMJICHHE 00 3TOM B JIEKTPOHHON
dbopme ¢ ykazaHueM MyHKTOB craThil 11 denepanbHoro Ne 63-d3, KoTOpbIe MOCTYKUIA OCHOBAHUEM JIJIst
NPUHATHS YKa3aHHOTO pelIeHHsl. Takoe yBEIOMIICHHE IOANMCHIBACTCS KBATM(HUIMPOBAHHON MOANMCHIO
PYKOBOAUTEIIA YIIOJIHOMOYCHHOI'O Oprada Wjir YIOJIHOMOYCHHOIO MM AOJDKHOCTHOI'O JIMIIAa Y HAIIPAaBJIACTCA
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IO ajpecy OSJIEKTPOHHOW TIOYTHI 3asBUTENs JMOO B €ro JMYHBIA KabuHer Ha EmuHoM mnoprane
TOCYJapCTBEHHBIX M MYHULIUITATIBHBIX YCIIYT.

3.1.6. MakcuManbHBII CPOK UCIIONHEHHS aIMIHUCTPATUBHOM MPOLIEAYPHI:

- Ha IMYHOM TIpUeMe rpakaaH — He Oomnee 15* mMunyT;

- TIpY TIOCTYIUICHUH 3asBJICHUS U JIOKYMEHTOB 110 TIouTe Wi yepe3 M®DIL] — ne Gonee 3* aHelt co aHs
MOCTYIJICHUS B YIIOJIHOMOYEHHBINA OpraH;

(MaKkcumanvHwlll CpoK He Moodicem npesvbiuams 3 OHell U OO0NHCEeH COOMEEmCME08ams CPOKY,
ycmanognenHomy 6 nywkme 2. 10 Hacmosawe2o aOMUHUCMPAMUBHO20 pe2idMeHma)

- TIPY MTOCTYIIJICHUHN 3asBJICHUS B AIEKTPOHHOH hopme — 1 pabounii 1eHb.

YBenomieHne o0 OTKa3ze B IpUEME K PACCMOTPEHMIO 3asBJICHHS, B CIIydae BBISBICHUS B XOAE
MPOBEPKU KBATM(PUITMPOBAHHON TOJANKMCH 3asiBUTENST HECOOJIOAEHNS YCTAaHOBIICHHBIX YCIOBUU TPU3HAHUS
ee JIeHCTBUTENIbHOCTH HaIIpaBIIsieTCs B T€UEHUE 3 THEW CO IHS 3aBEepILEHUs POBEICHUS TAKOH TPOBEPKHU.

3.1.7. Pe3ynpTaTOM MCIONHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SBIAECTCA:

- MpUEM W PErHCTpalys 3asBICHUS, BblJadya (HAmpaBlieHHE B AIEKTPOHHOM Bujae wim B MOILI)
3asIBUTENIO PACHHMCKHA B TMOJYYCHUH 3asBJICHHUS M HPUIOKEHHBIX K HEMY JOKYMEHTOB (YBEIOMJICHHS O
MOJTYYCHUH 3asIBIICHNU);

- HampaBJieHWE yBEJOMJICHHsS 00 OTKa3e B NMpHEME K PAaCCMOTPEHHIO 3asBJICHHS, MOCTYMHUBILETO B
JIEKTPOHHOM BUJE, 110 OCHOBAaHUAM, YCTaHOBJIEHHBIM IIYHKTOM 2.6 HACTOSILIEr0 aJMUHUCTPATUBHOIO
periaMeHTa.

3.2. PopMHpOBaHME U HAlpaBieHHE MEXKBEJIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpPraHM3alliu),
YYacTBYIOUIME B IPEIOCTABICHUH MYHUIIMIIAIBLHON YCITYTH.

3.2.1. OcHoBaHHEM ISl Hayala aAMUHHCTPATUBHON MPOLIEAYPHI SBISIETCS IMOMYYCHHE 3asBICHUS U
JOKYMEHTOB JIOJDKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a IIPEIOCTaBJIECHUE
MYHUIHIIAJIBHON YCITYTH.

3.2.2. B ciyuae ecim AOKyMeHTHI (MH(OpMAIHs), MPEIyCMOTPEHHBIE TTYHKTOM 2.5.2 HACTOSIIETO
aJMUHUCTPATUBHOTO pErjaMeHTa, He ObUIM MPEJCTAaBICHBI 3asBUTENEM MO COOCTBEHHOW HWHUIIMATHUBE,
JOJDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPENOCTaBICHHWE MYHHULMIIAIbHON
YCIYyrd, TOTOBUT W HAaNpaBisieT B YCTaHOBJICHHOM 3aKOHOAATENILCTBOM TIOPSAKE MEKBEIOMCTBEHHBIC
3aIpoChl B OPraHbl, B pacoOpsHKEHUH KOTOPHIX HAXOSATCS YKa3aHHBIE TOKYMEHTHI 1 MH(POPMAIHSL.

3.2.3. B cydae eci 3asiBUTEIEM CaMOCTOSITEIIBHO MPECTABIICHBI BCE IOKYMEHTHI, HEOOXOUMBIE IS
MPEOCTABIICHNST MYHUIMIIANGHOW YCIYTHM W B PACHOPSKCHWU YMOJTHOMOYEHHOTO OpraHa HMMeeTcs BCs
uHpopmarus, HeoOXoauMasi Ui €€ MPEeJOCTAaBICHHUS, JODKHOCTHOE JIMIIO YITOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a TMPEJOCTaBICHHWE MYHUIUITATBHON YCIYrH, MEPeXOJUT K HCIOJIHEHHIO CIeqyomen
aJMUHHUCTPATUBHOM MPOLETypbl HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.4. MakcuMaJIbHBI CPOK UCIIOJTHEHHS aIMUHUCTPATHBHON MPOLEAYPHI - 3* IHS CO THSI OKOHYAHUS
npremMa JOKYMEHTOB M PETUCTPAIIH 3asBIICHHUSL.

3.2.5. Pe3ynbTaToM HCIIOMHEHMSI aIMHUHUCTPATUBHOW MpOLENypbl sBIsieTCS (OPMUPOBAHHE H
HanpapJeHIEe MEXXBEJOMCTBEHHBIX 3aIIPOCOB JJOKYMEHTOB (MH(OpMAIIUN).

3.3. PaccMoTpeHue 3asBJCHUS U IPEACTaBICHHBIX JIOKYMEHTOB, HallpaBJIeHUE (BblIaua) 3asBUTEIIO
YBEJIOMJICHHS O MEPEBOJIE JKUIJIOTO MOMENICHHUS B HEKMJIOE MMOMEIICHHE W HEKMJIOTO MOMEIICHHUS B YKUJIOE
nomenienne 0o yBeJIOMJICHUS 00 OTKa3e B IEpPEeBOJIC JKUJIOTO NOMENICHHUs] B HEXKMUJIOE IOMEIICHHE U
HEXUJIOT0 MTOMEIICHUS B KHJIOE IIOMCIICHHUE.

3.3.1. OcHoBaHueM AJis1 Ha4yasla BHITIOJHEHUST aJMUHUCTPATUBHON MPOLEAYPHI SBISICTCS MOJTydIEeHUE
JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IPEIOCTAaBIECHHE MYHHIIMIAIBHON
YCIIYTH, BCEX TOKYMEHTOB (MH(OpManmy), He0OXOJUMBIX I MPEIOCTaBICHUS MyHULIMIIATEHON YCIIyTH, B
TOM YHCJIe IPEe/ICTABICHHBIX B IIOPSIKE MEXKBEOMCTBEHHOTO B3aUMOICHCTBHSL.

3.3.2. JIomKHOCTHOE JHIO YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IpPEeNoCTaBJCHHE
MYHHUIUITAJIBHON YCIyTH, PAacCMaTPUBAET NpEICTABJICHHBIE IOKYMEHTHl M HWH(GOPMAIMIO Ha MpeaMeT
OTCYTCTBHSI (HAJIM4Wsl) OCHOBAHWI OTKa3a B MPEIOCTABJICHHH MYHHUIIMIIATGHON YCIIyTH, MPELyCMOTPEHHBIX
IOYHKTOM 2.7 HACTOSILETO aJJMUHUCTPATUBHOIO pETilaMeHTa.

3.3.3. Ilo uroram paccMOTpEHUS 3asIBICHUS YITOTHOMOYEHHBIA OPTaH:

1) mpuHUMAaeT perreHre O MepeBo/Ie KUIJIOTO MOMEIICHHUS B HEKHUIIOE MTOMENIeHHe JTM00 O MepeBoie
HEXKHUJIOTO TIOMEIIEHNUS B )KUJIOE TIOMEIICHHE;

2) mpuUHUMaeT pellieHrne 00 0TKa3e B EPEBOJIE KUIIOTO MOMEIIESHHsI B HEXHIIIOE TIOMEIIeHUE JM00 0
NEepeBO/Ie HEXXHIJIOTO TIOMENICHHs] B JKWAJOE TOMEIIEHWE NpPU HAJMYMKM OCHOBAHWM, MPETyCMOTPEHHBIX
MYHKTOM 2.7 HACTOSIIETO aAMUHUCTPATUBHOTO perjaMeHTa.

Ha ocHOBaHMYM NPUHSTOrO PELICHUS! TOTOBUTCS YBEAOMIICHHE, TOATBEP)KAAIOLIEE IPUHITHE OIHOTO
W3 YKa3aHHBIX B HACTOSIIEM IIyHKTE€ pelleHuil, Koropoe odopmiserca no ¢GopMme, YTBEPKICHHOMR
IMoctanonenuem I[IpaButensctBa Poccuiickoit ®enepamum ot 10.08.2005 Ne 502 «O0 yrBepkIeHHN
(dbopMbI yBEZOMIICHHSI O TIEpPEBOJE (0TKA3€E B MEPEBO/E) JKIIIOTO (HEKHIIOT0) TOMEIICHUS B HEXUII0e (FKHUIIOe)
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ToMelleHre» (ajiee Takke yBeIOMIIEHHE O IepeBojie (0TKa3e B MEePeBOJIE) JKUIIOTO (HEKHUIIOTO) MTOMEILIEHHS
B HEXIIIOE (3KUJIOE) TIOMEILICHUE; YBEIOMIICHHE).

B ciyyae HE0OXOIMMOCTH MTPOBEECHUS MEPEyCTPOHCTBA, U (MJIM) NEePenIaHUPOBKU TEPEBOIIMOTO
MOMEIICHHS, U (WJIK) UHBIX padoT, 111 00ecTieueHHsI UCTIOIBb30BaHM s TAKOTO TIOMEIICHHUS B KAUECTBE KHUIJIOTO
WM HEKHJIOTO TIOMEIIEHHs YBEIOMIIEHHE IOJDKHO COIEpXKaTh TpeOOBaHME 00 MX MPOBEICHUH, IEpeUeHb
WHBIX Pa0OT, €CJM UX MPOBEICHUE HEOOXOIMMO.

B cnyuae, ecim a1 obecrieueHus MCIOIb30BaHMSI TOMEIIEHHUS! B KaUeCcTBE JKUJIOTO WJIM HEXKUIIOTO
TIOMEIIEHHS He TPeOYyeTCs MPOBEIEHIE €T0 IEPEeyCTPONCTBA, U (FJIN ) IEPETIAHUPOBKY, U (VI ) HHBIX PadoT,
YBEJIOMJICHHE SIBJISCTCS OCHOBaHMEM JJISi BHECEHHS M3MEHEHHH B CBeJeHWs ENMHOro rocyaapcTBEHHOrO
peecTpa HEIBMKUMOCTH. B 3TOM cilydae yKa3aHHBIM MEPEBOJ CUMTAETCS OKOHUYCHHBIM CO JHS BHECEHHS
COOTBETCTBYIOIIUX HM3MEHEHWH B CBeIeHHWs EJMHOrO TOCyJapCTBEHHOTO peecTpa HEABHUKHUMOCTH O
Ha3HaYEHUH TaKOro TIOMELIEHUSI.

Ecmu nns vcnosnbp3oBaHUS MOMELICHUS! B KAUECTBE JKUJIOTO WJIM HEXKUIIOTO TOMEIIEHHs TpeOyeTcs
MPOBENIEHHNE €TO MepPeyCTPOCTBa, U (MJIK) MEePEIaHUPOBKH, U (MJIM) UHBIX pa0doT, YBEJOMJICHUE SIBIISIETCS
OCHOBAaHUEM IPOBEJICHNS COOTBETCTBYIOLINX MEPEYCTPONUCTBA, U (MJIM) NEPEIUIAHUPOBKH C YIE€TOM MPOEKTa
MepeycTpoiicTBa M (MJIM) MEPEIJIAHUPOBKH, MPEACTABIISABIIETOCS 3asBUTEJIEM B COOTBETCTBHHM C IyHKTOM
2.5.1 HacroAIIero aIMUHUCTPATUBHOTO pErJIaMeHTa M (MJIM) MHBIX paboT ¢ y4eToM MepevHsl Takux padoT,
YKa3aHHbBIX B YBEIOMJICHUU.

[lo oxoHuUaHMM YyKa3aHHBIX MEPEyCTPOMCTBA, W (MJM) NEPEIUIAHUPOBKHU, U (WJIM) HHBIX PabOT
3asBUTEIb HAIIPABIISICT YBEJOMJICHHE O 3aBEPIICHIN YKa3aHHBIX NIEPEyCTPOICTBA, U (WJIN) TIEPEIIAaHUPOBKH,
u (w1M) uHBIX PabOT B YNOJHOMOYEHHBIH oOpraH HemocpeAcTBeHHO nubo udepes MODL. B cmywae
MEPEIUIAHMPOBKH TIOMEIIEHUSI K TAKOMY YBEIOMJICHHIO IMPUJIAraeTcsl TeXHUYECKHH IJIaH IOMEILICHUS, B
OTHOILEHUU KOTOPOI'0 OCYILECTBJICHA [I€PEIIaHUPOBKa, IOATOTOBIEHHBIN B COOTBETCTBUM ¢ PDenepaabHbIM
3akoHOM OT 13.07.2015 Ne 218-®3 «O rocyaapCTBEHHON pErHCTPALMU HEIBUKUMOCTH», a TAKKE B TAKOM
YBEIIOMJICHUN  YKa3bIBAIOTCSl CBEACHMA 00 yIUlaTe 3asBUTENIEM TOCYJapCTBEHHOW TIONUIMHBI 32
OCYILIECTBJICHHE TOCYJaPCTBEHHOIO KagacTPOBOrO ydera W (MJIM) TOCYAapCTBEHHOW PETMCTpaluy IpaB Ha
HEABIHKIMOE HMMYIIIECTBO. 3aBEpIIEHHE yKa3aHHBIX TEPEYCTPOICTBA, W (WJM) MEpEeTUIaHupOBKU, W (WIIH)
WHBIX pa0bOT TMOATBEPKIAETCSA AaKTOM IPHEMOYHOH KOMHCCHH, CGHOPMHPOBaHHONW AIMHUHHCTpaIen
CpenHenapunbpHCKOrO  celbCkoro — mocenenuss  CepadMMOBHUCKOTO — MYHMIMIAIBHOTO  paiioHa
Bounrorpajickoii odnacTu (naniee — akT MPUEMOYHON KOMUCCHH). YTBEPXKACHHE aKTa IIPUEMOYHON KOMUCCHH
OCYILIECTBIISIETCS B CPOK, HE TIPEBBIIAIONIMN TPUALATH THEW CO THS TOIYYEHHUS YIOJTHOMOYEHHBIM OPraHOM
YBEAOMJICHUS OT 3asiBUTENs. [lepeBon >KMJIOrO MOMEIIEHHs B HEXKWIOE IOMEIIEHHWE HIIM HEKUIIOrO
MOMEIICHUSI B JKWJIOE TMOMEIIeHHe, JJs OCYIIECTBIEHHS KOTOPOro TpeOOoBajJoCh MpOBEACHHE
nepeycTpoicTBa U (WiaM) WHBIX PabOT B COOTBETCTBUM C JOKYMEHTOM, MOATBEP)KIAAIOLIMM NPUHITHE
pelieHrs] O MEepeBOJie MOMELICHUS, CUMTACTCS OKOHUEHHBIM CO JHS BHECEHHUS W3MEHEHHH B CBEICHUS
EnuHoro rocyaapcTBEHHOrO peecTpa HEABHXKMMOCTH O Ha3HAuYeHHWW ToMmelneHus. llepeBoj >KHIOro
MOMEIIECHHS B HEXKUJIOE TIOMELICHNE MM HEKUIIOTO MIOMELICHHUS B KUJIO€ TIOMEILEHUE, AJIS1 OCYILECTBICHUS
KOTOPOro TpeOoBalloCh MPOBEJICHNE MEPEIJIAHUPOBKH B COOTBETCTBHU C JIOKYMEHTOM, TOJTBEP KIAFOITIM
NPUHATHE PEHICHHS O MEPEeBOJE NMOMEILICHUS, CUATACTCS OKOHUYEHHBIM CO JHS BHECEHHMsSI M3MEHEHHIl B
cBezieHus: EnquHoro rocyjapcTBeHHOIO peecTpa HEABUKMMOCTHU O I'paHuLax ¥ (WIK) IUIOIAAM U Ha3HAYEHUU
TaKOro TIOMEIICHUST WM OCYILECTBICHMSI TOCYAAPCTBEHHOTO KaJacTpOBOTO ydera oOpa30BaHHBIX
MOMEIIEHUH U rOCY1apCTBEHHOM PEruCTpaliy paB Ha 00pa30BaHHbIE TTOMEIICHHS.

3.3.4. YBenomiieHHE O TepeBojie (OTKa3e B MEPEBOJIE) JKUJIOTO (HEXKUIIOTO) IMOMEIIEHHS B HEXKUIIOE
(>KmI10€) TIOMELICHNE BBIAACTCS WM HAIPaBIISIeTCs 3asBUTENIO HE MO3HEE YeM 4epe3 TpU pabodux JHS CO
JTHSI IPUHATHS OAHOI0 M3 PELICHHH O IepeBoe JIM00 0TKa3e B EPEBO/EC TOMEIICHHS.

VYBenomnenne o0 OTKase B MEPEeBONE NOMEIICHHS [OJDKHO COAEP)KaTh OCHOBAaHHMS OTKaza ¢
00s13aTeNIbHON CCBUTKOW HA HAapyIICHHs, MpPelycMOTpeHHbIe YacThio 1 crathu 24 JKwimimHoro kojekca
Poccuiickoii Denepari ¥ COOTBETCTBOBATH TPEOOBAaHUSAM, YCTAaHOBICHHBIM dacThio 9.1 crarem 7
®enepanpHoro 3akoHa or 27.07.2010 210-d3 «OO6 opraHuzaimy TPEIOCTaBJICHUS TOCYJIaPCTBEHHBIX U
MYHUIUIIATIBHBIX YCITyT».

OMHOBPEMEHHO C BbIJAueil WJIM HalpaBJICHHMEM 3asSBUTEIIO YBEJAOMJICHHS YIOJTHOMOYEHHBIA OpraH
uHQOpMHpYET O NPUHITHM YKA3aHHOTO PEHICHHS COOCTBEHHHMKOB ITOMEINEHUH, MPHUMBIKAIOMNX K
MOMEIIEHHUIO, B OTHOIIEHNH KOTOPOT'O MPUHSITO YKa3aHHOE PElICHHE.

3.3.5. MakcuManbHbI CPOK HCIOMHEHUsS aJIMUHHCTPATHBHOM mponenaypsl - 30* nHel ¢ MomeHTa
MONYyYEeHUsI JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTaBIICHUE
MYHHUIIMITAJGHON YCIIyTH, BCEX TOKYMEHTOB (MH(OpMaIny), B TOM YHCJE IOJYYEHHBIX B paMKax
MEXBEJIOMCTBEHHOI'0 ~ MH(POPMAIMOHHOTO  B3aWMOJCHCTBUS, HEOOXOAMMBIX IS MPEJOCTaBIICHHUS
MYHHIHAIAIBHON YCIYTH.

3.3.6. Pe3ynbraToM MCHOJIHEHUS aJMUHUCTPATUBHON MPOLENYPHI SBISCTCA HalpaBieHUe (Bpy4eHHE)
3asIBUTEJIIO, B TOM YHKCJIC TIOCPEACTBOM 3JICKTPOHHOM MOYTHI TM00 uepe3 MDLI:

1) yBenomiieHus: O IEPEBOAE JKIIIOTO TMTOMEIICHHUS B HEXKUIIOE TIOMEILICHUE U HEXXUIJIOTO ITOMEILECHUS B
KHJII0€ TIOMEIICHHE;
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2) yBenomsleHHs 00 OTKa3e B IEPEBOJIE KUJIOTO MOMEIICHUS B HEKHJIOE MOMEIICHUE U HEKUIIOro
MOMEIICHHS B XKHJIOE TIOMEIIEHHE.

3.4. IlopsioK OCYIIECTBICHHUS aIMUHUCTPATUBHBIX MPOLEAYDP B JEKTPOHHON (hopme, B TOM YHCTIe C
WCIONb30BaHueM EArHOro nmoprana rocyaapcTBEHHBIX M MyHULMIIATIBHBIX YCIIYT.

3.4.1. Ilpn npenocTaBieHUH YIOJTHOMOYCHHBIM OPraHOM MYHHIMITAJIBHON YCIIyTH B 3JIEKTPOHHON
¢dopme mocpeactBom EmuHOro moprama rocyJapCTBEHHBIX W MYHHUIMMAJIBHBIX YCIYT 3asBUTEIIO
oOecrevrnBaeTCs BHITOJIHEHUE CIICTYIOIIMX ICHCTBHM (1asiee — JCHCTBUSA):

NoTy4YeHre HHPOPMALIUK O TOPSAAKE H CPOKaX MPETOCTABICHUS MyHHIIUIATbHON YCIYTH;

3alUCh HA TpUeM B YIOJHOMOUYEHHBIM OpraH il TMOJAAud 3ampoca O MPeloCTaBICHUN
MYHHIIATIATBHON YCIyTH (J1aiee — 3ampoc);

(dhopMupoBaHUe 3ampoca;

MpUEM M PETUCTPALUs YITOTHOMOYEHHBIM OPTaHOM 3aIpoca U HHBIX JJOKYMEHTOB, HEOOXOAUMBIX JUIS
MPEIOCTABIICHNSI MYHHIIMIAILHON YCITyTH;

MOJNy4YeHUE pe3ybTaTa MPeI0CTaBICHN ST MyHHIIMTIAILHON YCITyTH;

MOJTyYeHHUE CBEACHUH O X0 BHIIOJIHEHUS 3apoca;

OCYILECTBJICHUE OLICHKU KaueCTBa PEJOCTABIICHNS] MYHULMIIAIBHON YCIIyTH;

nocyneOHoe (BHecymeOHOe) oOkamoBaHWe pelieHud wu  nedcTBuil  (OesmeiicTBus) opraHa
(opranu3anum), TOIPKHOCTHOTO JIHIIa opraHa (OpraHvu3alin ) JJM00 MYHHIIUIIAIEHOTO CITyKallero;

AHKETUPOBaHHUE 3asBUTENA (MPEIBSBICHUE 3asBUTENIO IEPEYHS BOIPOCOB M HMCUEPIBIBAIOLIETO
HEepeyHsl BApUAHTOB OTBETOB HA yKa3aHHbBIE BOIPOCHI) B IIEJSIX OMPECNICHUS] BapHaHTa MYHHIUIIAJIbHON
YCIIYTH, PEIyCMOTPEHHOI0 aJIMUHUCTPATUBHBIM PETIaMEHTOM MPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH,
COOTBETCTBYIOLIETO MPU3HAKAM 3asBUTEJIS;

IpeAbSBIICHNE 3asBUTEIII0 BAPHAHTA MPEIOCTABICHNS MYHUIIUITAIBHON YCIIyTH, MPE1yCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETIIAMEHTOM IPEAOCTaBICHUS MYHHLIUIAIBHON YCIIYTH.

34.2. Jlna mpemocTaBieHHs] MYHUIIMNAIBHOW YCIYTM C HCIONb30BaHHEM EauHOro moprana
TOCYJapCTBEHHBIX 1 MYHULIMITAIBHBIX YCIYT 3asSBUTEIb 3aIONHSET (GOpPMY, B KOTOPOH HEOOXOIMMO yKa3aTh
CBEJICHUSI, HEOOXOIUMBIE [T IOTyYESHHUS YCIYTH.

3.4.3. 3asgBieHne cUMTAeTCAd OTMPABICHHBIM IOCIE IMOMYYEHHUS! 3asBUTENIEM COOTBETCTBYIOIIETO
AIIEKTPOHHOTO yBEJOMJICHUS B JIMUHBI KaOWHET 3asBUTENS WM ero mpeacraButens Ha ExuHom moprane
rOCY/IapCTBEHHBIX U MYHUIIUITIAIBHBIX YCIIYT.

34.4. B xome mpenocTaBieHHs MYHUIUIIATBHON YCIyTH 3asBUTENb TOIydaeT YBEJOMIICHHS O
CTaTyce YCIyrM B JHMYHOM KaOWHETe 3asBUTENsI WM €ro MpeACTaBuTeNns Ha EaumHoM moprane
TOCYJapCTBEHHBIX U MYHULIUITAIIBHBIX YCIIYT.

3.4.5. 3asBUTENO B KAUECTBE pe3ysbTaTa MPEeIOCTaBICHHUS YCIyTH 00€CIeYnBaeTCs MO ero BEIOOPY
BO3MOYHOCTB!

- TOJNy4YeHHsI DJIEKTPOHHOTO JOKYMEHTa, MOJNMCAHHOTO C HCIIOJIb30BaHMEM KBalH(UIMPOBaHHON
MOJIINCH;

- IIOJIy4EHMSI C HMCIOJIb30BaHMEM EIMHOro moprana roCyJapCTBEHHBIX W MYHULMIAJIBHBIX YCIIyT
3JIEKTPOHHOTO JIOKyMEHTa B MAlIMHOYUTAaeMOM (hopmare, MOAMMCAHHOTO KBATU(PHULMPOBAHHON MOAMICHIO
CO CTOPOHBI YITOTHOMOYEHHOT'O OpraHa.

[Ipy momydenum pe3ysbTara NpegoCTaBlieHHs yciyrn Ha EpnvHOM mopraje rocyJapCTBEHHBIX H
MYHHUIHUIAJIBHBIX YCIYT B )OpPME AIIEKTPOHHOTO JOKYMEHTA JIOMOJIHUTEIbHO 00ecIieunBaeTCss BO3MOKHOCTD
MOJTyYEHUS 110 JKEJIaHUIO 3asBUTENSI JOKYMEHTa Ha OyMa>KHOM HOCHTEJE, IOATBEPKIAIOICIO COACPKaHHE
3JIEKTPOHHOTO TOKYMEHTA.

Wudopmanus 00 3MeKTPOHHBIX TOKYMEHTaxX - pe3yjbTaTrax IpeJIoCTaBlICHUS YCIyr, B OTHOIICHUH
KOTOPBIX MPEIOCTABISIETCS BO3MOXKHOCTB, TNPEAYyCMOTpPEHHAasi ad3aleM BTOPBIM HACTOSIIETO MYHKTA,
pa3mMernaercsi orneparopoM EnuHOro moprana rocyJapcTBEHHBIX M MYHHIMIAIBHBIX YCIYT B €JHHOM
JIMYHOM KaOWHETE WM B 3JICKTPOHHOH (opme 3arpoca.

B03MOXXHOCTD TONy4eHHs pe3yibTaTa IpeIOCTaBICHHs YCIyTH B (pOpMe HIIEKTPOHHOTO JOKyMEHTa
WM TOKyMEHTa Ha OyMa)KHOM HOCHUTeJle 00ECIIeYnBAETCS 3asIBUTEINIO B TEUCHNE CPOKA JACHCTBUS Pe3ybTara
MPEOCTABIICHNsT YCIIyTH (B CIIydae €CJM TaKOH CPOK YCTaHOBJICH HOPMATHBHBIMHU IPaBOBBIMH aKTaMHU
Poccwuiickoit @eneparin).

[Ipumeyanue:
*CpoKd JaHHBIX aIMHHHCTPATUBHBIX MPOLEAYP OPraH MECTHOTO CaMOYIpAaBJICHHS BIIPaBE

OIIPEICTINTh CAMOCTOSITEIBHO, C YIeTOM TpeOOBaHMS JCHCTBYIOIIETO 3aKOHOMATENbCTBA. [Ipu 3TOM CpokH
WCTIONHEHHSI a]IMUHUCTPATUBHBIX MPOIEAYP B CyMME HE JIOJDKHBI MTPEBbIMIATh OOIINH CPOK MpeA0CTaBICHUS
MYHUIMIAJIBHOW YCIIYTH, YCTAaHOBJICHHBIA MyHKTOM 2.4 HaCTOSIIEr0 aAMUHUCTPATUBHOIO periameHta (45
JTHER).
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